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IMPORTANT - BEFORE SUBMITTING AN APPLICATION




The Scottish Social Services Council requirements for candidates for the social work qualification are set out in the document entitled The Framework for Social Work Education in Scotland (2003). The requirements placed responsibilities on the University to ensure that all candidates met standard admissions requirements.  There is also a requirement for people who use services to be involved in the selection process.

By ensuring all students in Scotland are assessed using the same criteria we endeavour to ensure equal opportunity in selection. For further information of the University scheme visit the equality and diversity website at www.open.ac.uk/equality-diversity.

All candidates for either Social Work Programme must participate in a selection process incorporating an interview, which has been developed by the Open University.

The selection and interview process for both Social Work Programmes will be carried out by the OU in conjunction with people who use services and if applicable with the candidates Sponsoring Agency. 

Once initial successful selection has taken place, the applicant’s module place will be booked by the HSC Co-ordinator in Scotland with registration paperwork to follow.


Part 1: Programme Requirements

The following requirements for acceptance onto the programmes should be considered before an application is submitted:


1) Suitability for training (including disclosure of spent or unspent convictions/fitness to practice concerns)

[bookmark: _Hlk100826169]All applicants must be able to demonstrate an understanding of social care in practice and have at least 12 months experience of working directly with people who use services in a setting such as a local authority or a health or social care provider in the private, voluntary or independent sector. Previous experience needs to include: 

· regular engagement with service users or their carers and an understanding of their situation 

· an appreciation of rules and guidance that show the way organisations expect their staff to behave and work with people 

· expectations about the standards and codes that we need to consider when working with vulnerable people.


All candidates undertaking a qualification in social work in Scotland must be registered with the Scottish Social Services Council.  As part of the registration process, the Council will obtain an Enhanced Disclosure via the new Protecting Vulnerable Groups (PVG) Scheme from Disclosure Scotland.  The purpose of this requirement is to exclude individuals who would not be suitable for this qualification.


2) Line Manager plus a second referee who are familiar with your practice with people who use services

Your referees should complete the relevant section forms indicating your strengths and areas for further development, confirming your suitability to be a student on the social work programme.

3) Right to Work in the UK

If invited for interview, you will need to provide documentary evidence that you are a British Citizen or have the right to work in the UK in order to undertake the required work placements on the social work programme. Further information and details of suitable documents can be found at: https://www.gov.uk/check-job-applicant-right-to-work   

4)  Academic entry requirements

Evidence is required that you have:

a) Maths - SCQF level 5 grade C in Maths, or an equivalent is required for both the BA (Hons) Social Work and the Postgraduate Diploma in Social Work
.
If you do not have the required Maths qualification you can take a Numeracy Test arranged by the Open University. Successful completion of this test meets the Maths requirement. 

*Some examples of acceptable alternatives to SCQF level 5 grade C
· Intermediate 2 Numeracy/Maths
· Standard Grade 2 Arithmetic
· Higher Maths
· SCE ‘O’ Grade Maths or Arithmetic   
· GCSE Maths at Grade C or above
· GCE (A Level) Maths at Grade E or above
· Degree in Maths, Physics, or Accounting

b) English - SCQF level 5 grade C in English, or an equivalent is required for the BA (Hons) Social Work

If you do not have SCQF level 5 grade C in English, you can meet this requirement by successfully completing K101/K102 or DD102 before you register for the degree.  Alternatively, if you have a relevant HNC this may meet the literacy requirement.   
	
For candidates for the Postgraduate Diploma in Social Work you will have met this requirement if you have completed an undergraduate degree in the English Language.

c) Degree – (BA (Hons) Social Work – graduate entry only)

For candidates only applying for graduate entry route onto the BA(Hons) Social Work they should hold an honours or ordinary degree in any subject

Degree - (Postgraduate Diploma in Social Work only)

Applicants for the Postgraduate Diploma in Social Work should hold a degree in a relevant health/societal/psychology or other cognate discipline such as:
· Health and Social Care
· Nursing
· Occupational Therapy
· Psychology
· Sociology/Social Studies
· Law/Legal studies
· Teaching/Education
Holders of other degrees may be considered for the Postgraduate Diploma in Social Work depending on the content of their degree, completion of other relevant qualifications, work/volunteer experience etc. Potential applicants in this position should email R11-SHSW@open.ac.uk providing dates and full details of the content of their degree (such as an academic transcript) and any other relevant information/qualifications and we will then be able to advise further.


5) Availability to undertake placement

All students on the social work programme need to ensure they are available to undertake two substantial placements, the required Practice Learning Opportunities are:

BA (Hons) Social Work (Scotland) – Undergraduate Programme

Placement 1 = Feb to August 2024 (100 days) – usually 4 days a week
Placement 2 = Feb to August 2025 (100 days) – usually 4 days a week

Postgraduate Diploma in Social Work – Postgraduate Programme

Placement 1 = March to August 2024 (80 days) – 4.5 days a week
Placement 2 = November 2024 to May 2025 (90 days) – 4.5 days a week


Additionally, applicants for the Postgraduate Diploma in Social Work must be willing to undertake the compulsory pre-module reflective practice activities (RPA) during either June/July 2024 or September/October 2024

**All signatures must either be original (handwritten) or e-signatures (handwritten and scanned) – applications with missing or ‘typed signatures’ will be rejected.**
If you are unsure how to add an electronic signature, please watch: https://youtu.be/N6eyJAfJ99Y  If there is then insufficient time to obtain the required signatures before the closing date, you may miss the application period for this intake.
· Include your PI number (student number given to you by the OU), if you have one

· Include all previous names – for name changes documentary evidence of this will be required if you are invited to interview

· A personal email address should be included

· It is essential you provide details of your current employer and they will be expected to provide a reference for your application. 

· Evidence is required that you have authority (right) to work in the UK if you are invited to interview.

· Include all formal qualifications attained including grades, listing your most recent qualifications first. Please list all OU modules you have completed. If you do not hold a relevant mathematics qualification, you must indicate that you are willing to undertake the OU Numeracy Test [on the final page].

· Include relevant vocational and other training that you have undertaken - some of which may not have resulted in a specific qualification. This could include employer-based training, listing the most recent training first.
· You must give a complete work history, account for any gaps, & start with your most recent employment


Personal Statement - your personal statement must address each of the 5 questions that are asked.

· Your statement should be accurately word processed and you should write to the indicated word count: the text box will expand to the required size as you type. The actual word count must be annotated on the statement.

· You should avoid the use of jargon and abbreviations should be spelled out.

You must ensure your completed application, including Personal Statement, is your own work and, whilst you may have consulted others, it must be a true reflection of your abilities

**You must sign and date your application form**


Part 3: Submitting your application form

Using the Student Checklist below, please ensure that all sections have been completed and the relevant evidence/documents are enclosed. 
 
Name your completed word documents as follows:

· [your name] BA Honours Application or [your name] PG Dip Application (depending which programme you are applying for)

· [your name] Statement of Suitability

· [your name] Reference 1

· [your name] Reference 2

· [your name] Equal Opportunities form

· [your name] {name of the certificate}


Applications will be considered by staff supporting the Social Work Programme, and where relevant with Sponsoring Employers, to ensure the appropriate professional and academic standards required are met.  The selection and interview process will be carried out by Open University staff and where relevant Sponsoring Employers, along with Service Users/Carers.  

Successful short-listed candidates will be invited for an interview. 

Please note the University reserves the right to refuse entry to candidates who do not hold the appropriate qualifications, are unable to register with the SSSC, or do not pass selection.

Applicants who submit incomplete applications or without references will not be short-listed.


If you have any queries on applications for either Social Work Programmes or would like to discuss any aspect of the qualifications, please contact the Social Work Team in Scotland on R11-SHSW@open.ac.uk or tel: 0131 226 3851


Student Checklist

Before you submit your application, please use this checklist to ensure that all essential paperwork has been included.  

Incomplete applications may mean you won’t be shortlisted for interview. 

You must have access to original qualification and name change documents (if applicable). Copies will need to be provided with your application but if you are successful at interview the original documents will need to be seen before you can be registered on the programme.

	ITEM
	ENCLOSED

	
1.
	
PART 1: Candidate Application Form

	
☐

	
2.
	
PART 2: Declaration of Suitability for Social Work

	
☐

	
3.
	
PART 3: First Reference Request Form
	
☐

	
4.
	
PART 4: Second Reference Request Form

	
☐

	5. 
	PART 5: Equal Opportunities Form
	
☐

	
6.

	
Evidence of SCQF level 5 grade C in English (or equivalent).
e.g. SQA certificate, Degree certificate, HNC certificate
	
☐

	7.
	Evidence of SCQF Level 5 Grade C (or equivalent) in Mathematics

	
☐

	8.
	Evidence of degree if you are applying for graduate entry to the BA(Hons) Social Work or the Postgraduate Diploma in Social Work
	
☐

	
9.
	
Documentary evidence of name change where documents submitted are in a different name.

	
☐

	10.
	All signatures present
	
☐

	
	
	






image1.png
The Open
University





image2.jpeg




