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	1. JOB DESCRIPTION

Job Title
                      Fire Safety Advisor

Department(s)
          Property and Support Services Division

CAJE ID:                              O.0022 
No. of Job Holders:




	2. JOB PURPOSE
Responsible for the delivery of high quality fire safety advice, meeting the needs of the NHS and other  Salus customers:-

· Advising the NHS senior management on fire safety issues.

· Liaising with architects, consultants, the Health and Safety Executive, Fire Brigade and local government Building Officers on matters relating to fire precautions.

· Ensuring that the Fire Brigade, Local Authority, etc. is informed of any work that may affect the fire safety of any building within the NHS Lanarkshire estate.

· Assisting with the application for Fire Certificates, and alterations to these certificates and ensure compliance with fire safety notices.

· In particular, providing advice and assistance to the Independent Contractors, and line management and staff in NHS Lanarkshire.

· Assisting with the development, implementation and delivery of fire safety training resources as required.
· Liaising with other professionals to establish Fire Risk Management techniques as an approach to Health and Safety within NHS Lanarkshire and other organisations, as required.
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	4. SCOPE AND RANGE
NHS Lanarkshire has approximately 13,000 staff working in 145 NHS Lanarkshire owned premises, 109 General Medical Practices (about 56 outwith Health Centres), and 83 General Dental Practices.  All the NHS Lanarkshire owned premises are visited, and inspected, in a predetermined programme at approximate 3-year intervals.  All staff must be provided with Fire Safety training, at least once per year.

There are approximately 12,000 OH&S Incidents reported each year, approximately 200 involve Fire Incidents.  Of these approximately 60, each year, involve the Fire Brigade attendance, therefore require a fuller investigation and written report, and approximately another ten further sentinel incident are similarly investigated and reported.



	5. MAIN DUTIES/RESPONSIBILITIES

· The post holder will provide fire safety advice to senior management of NHS Lanarkshire, including those of Independent Contractors, and participate in audit and fire drill programmes, using specialised fire training programmes to ensure that individuals within the organisation are meeting their fire safety responsibilities.

· The post holder will help to identify all health care managers who may have need of the service, establish contacts, and audit the Fire Safety arrangements of all areas within NHS Lanarkshire.

· The post holder will be expected to contribute to the provision of a comprehensive Fire Health and Safety service to NHS Lanarkshire and to other NHS customers while establishing links with other customers in the private sector.

· The post holder will ensure that contractors working within the NHS Lanarkshire estate are aware of the fire safety standards required and take steps to ensure that their activities do not compromise these standards.



	6. EQUIPMENT & MACHINERY
· Requires a good degree of DSE skills, which are normally obtained through practice, including extensive work with various multi-media packages, for example, in training scenarios, presentations.

· Requires a high degree of skills to utilise various technical equipment measurements chemical pollutants, data recording and retrieval.

· Requires the skill and knowledge to interpret the results obtained to ensure compliance with fire legislative requirements.



	7. SYSTEMS
· Utilising systems for accurate fire incident data recording and retrieval, to ensure that senior management are able to investigate trends and take the corrective actions necessary to reduce fire risk to staff and patients.

· Utilising systems to monitor the effectiveness of fire safety management techniques, including requirements for additional training and collation of fire safety audit results.  
· Utilising systems to monitor the safety performance of the various locations within the Acute Hospitals and the Primary Care Division, including the premises of Independent Contractors, to ensure that fire safety monitoring occurs at an agreed frequency.



	8. DECISIONS & JUDGEMENTS

Responsibilities for Patient/Client Care

· Providing fire safety advice concerning the care or treatment of identified groups or categories of patients/clients, who may be at additional risk.

Responsibilities for Financial and Physical Resources

· Assists the Area Fire Safety Advisor in the formulation of departmental budgets and advises on appropriate equipment purchased for safe use protecting patients and staff from fire.

Responsibilities for Human Resources

· Assists in the delivery of fire safety training and related subjects, including Fire Risk Assessment Training;, Safe Systems, Induction and other Mandatory Fire Safety Training.

Responsibility for Information Resources

· Assists the Area Fire Safety Advisor in the collating on annual Fire Safety Report to NHS Lanarkshire Board, information to Scottish Executive, Incident Reporting (IR1), Fire Incident reporting.

Responsibility for Research and Development

· Assists the Area Fire Safety Advisor in the development of integrated Fire Risk Management package/system for implementation area wide.

· Assists the Area Fire Safety Advisor, specifically with regard to Fire incident and near miss analysis, administration to senior management in accordance with the organisation’s corporate objectives.

Freedom to Act

· Is guided by the Area Fire Safety Advisor in the general health, organisational or broad occupational policies, but in most situations the post holder will need to establish the way in which these should be interpreted.

· Assists the Area Fire Safety Advisor in the systems and methods to comply with the fire safety requirements developed to reflect the organisation and operational priorities/objectives.



	9. COMMUNICATIONS & RELATIONSHIPS

· Providing and receiving complex, sensitive and contentious information, where persuasive, motivational, negotiating, training skills required.

· Assists the Area Fire Safety Advisor in the interpretation of  Firecode and associated fire safety strategy and policy to General Management Level involving the production reports, providing statistical analysis.

· Assists the Area Fire Safety Advisor in the securing the agreement and co-operation of other professionals required to promote fire safety.

· Assists the Area Fire Safety Advisor in the preparation and presentation of fire training needs analysis.

· Assists the Area Fire Safety Advisor in the liaison with architects, consultants, Health and Safety Executive, Fire Brigade and local government Building Officers on all matters relating to fire precautions.



	10. DEMANDS OF THE JOB (physical, mental, emotional)

Physical Effort

· There is a frequent demand for long periods of walking when undertaking fire risk assessments.

· Delivery of training and associated handling of heavy and complex training equipment to over 70 fire training venues within the organisation.

Mental Effort

· There is a frequent requirement for prolonged concentration, including fire incident investigation and report writing; interpretation of fire legislation; systems monitoring, audit and review of processes.

· Effective and accurate liaison with external bodies e.g. architects, consultants, Fire Brigade, etc.

Emotional Effort

· Occasional exposure to distressing or emotional circumstances, subsequent to a serious fire incident.

Working Conditions

· Considerable exposure to hazards including Asbestos, substances hazardous to health, work at height, confined spaces, clinical/biological hazards, physical and environmental hazards.



	11. MOST CHALLENGING/DIFFICULT PARTS OF THE JOB
Recommending alterations to a building as a result of Fire Safety Failure, Fire Risk Assessment Requirements or a complex Fire Safety System or Strategy in a new building project. This requires a high degree of knowledge and experience to interpret, explain and implement Legislative, Mandatory and other Codes of Practice to ensure compliance with Fire Safety Law.

The application of The Building Standards non domestic technical handbook requires core knowledge and experience to interpret Structural Fire Safety Specifications and relate them to project proposals. The ability to read and understand the complexity and technical details of architectural plans, communicate recommendations and the principles of complex technical guidance are essential for the post.

The ability to express the importance, significance and requirement for particular Fire Safety recommendations requires a high degree of oral, written and presentation skills with regard to :-

· Pursuing a Fire Safety Case and ensuring that it is thoroughly and effectively represented and presented.

· Ensuring that complex technical guidance is the appropriate response to the prevailing circumstances and that the response is thoroughly researched and effectively presented.

· Ensuring that NHS Lanarkshire sustains an effective Fire Safety Defence by means of the promotion of a Fire Safety Culture to levels of the organisation appropriate to the post.

Each of these areas provides significant challenges and difficulties, requiring experience, knowledge of Legislative and Mandatory Standards, familiarity with management policies, procedures and systems and the ability to confidently develop and present solutions, advice and guidance to members of staff to ensure that the level of Fire Safety Provision is installed and maintained to an appropriate standard .  




	12. KNOWLEDGE, TRAINING AND/OR EXPERIENCE REQUIRED TO DO THE JOB
Knowledge and Experience

· Must have at least three years experience to ensure is “competent person” with theoretical knowledge of a range of work procedures, including current fire legislation, which will require to be enhanced by commitment by continuing professional development.

· Must have knowledge of fire related activities acquired in clinical and non-clinical practices, in both Primary Care and Acute settings.

Analytical and Judgement Skills

· Judgements involving complex facts or situations, which require the analysis, interpretation and comparison of a range of options.

· Assists the Area Fire Safety Advisor in the resolving of organisational issues in relation to interpretation and compliance with relevant fire safety legislation, in an organisation, which is very complex, and where interpretation and implications are routinely analysed.

Planning and Organisational Skills

· Assists the Area Fire Safety Advisor in the formulating long term, strategic fire safety plans, which may involve uncertainty and which will impact across the whole organisation.

Physical Skills

· Requires physical skills, which are normally obtained through practice over a period of time or during practical training (e.g. standard driving or keyboard skills).
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