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1. JOB DESCRIPTION							

Job Title:		Smoking Cessation Advisor

Department(s):	Stop Smoking Service 

CAJE ID:  		O.0084

No. of Job Holders:
			
	

2. JOB PURPOSE:

· The post holder is responsible for the delivery of programmes of smoking cessation and tobacco prevention and protection activities in line with the local and national Tobacco control Strategies, Scottish Government priorities and local health needs.



3. ORGANISATIONAL POSITION:

Post would sit under Smoking Cessation Specialist who in turn reports to the Stop Smoking Service Manager.

 (
Assistant Health Promotion Manager (North CHP)
)

	
 (
Stop Smoking Service Manager 
)


 (
  Smoking Cessation Specialist Service Coordinator
)


 (
THIS POST
)














4. SCOPE AND RANGE:

Following Specialist Training and mentoring the post holder will:

Provide a range of tailored interventions to adult smokers, young smokers, pregnant women and mental health clients through groups, one to one sessions, domiciliary visits, in a variety of settings in both acute and community settings including workplaces. Undertake delegated responsibilities for the NHSL Stop Smoking Service on a pan Lanarkshire basis.

Contribute to partnership working with other agencies for example third sector agencies, pharmacies and Education and Leisure Services.
	5. MAIN DUTIES/RESPONSIBILITIES:

Under the direction of the Smoking Cessation Specialist:

· Receive referrals, assess need, prioritise workload and provide a range of tailored interventions in accordance with local and national guidelines in smoking cessation.
· Act in an advisory capacity to provide specialist support to colleagues, partners, communities and internal/external agencies and staff.
· Act within national and NHS Lanarkshire standards, guidelines and Patient Group Directive to provide, following individual assessment, a range of interventions e.g. behavioural support, Nicotine Replacement Therapy and Varenicline.
· Where pharmacological interventions are provided, monitor, assess compliance and adjust treatment as necessary on an on-going basis.
· Ensure accurate service data is collated in accordance with local and national guidelines.
· On an on-going basis audit and evaluate both the quantitative and qualitative aspects of the service by collating data from  care opinion, questionnaires, telephone surveys, monitoring attendance, compliance and quit rates 
· Contribute to the development of the pan Lanarkshire Stop Smoking Service through participation in working groups and team meetings.





6. EQUIPMENT & MACHINERY:

Carbon monoxide monitors, mouthpieces and Pharmaceutical products.
Educational equipment e.g. display stands, audio visual equipment, posters and other education materials. Office equipment e.g. PC, including Microsoft office packages, fax, telephone, photocopier, laminator





7. SYSTEMS:

Following training and mentoring:
Enter local data on the ISD Smoking Cessation National Database and report on an ad hoc basis as required.


8. DECISIONS & JUDGEMENTS:

· Practice with delegated responsibility from the Smoking Cessation Specialist. 
· Facilitates groups and provide one to one support without supervision.
· Required to ascertain the level of support, including NRT and Varenicline, which a smoker will require in his/her efforts to stop smoking.


9. COMMUNICATIONS & RELATIONSHIPS:

· Verbal – daily basis with clients, staff and other healthcare professionals, external agencies.
· Written – patients, GP’s, Consultants, other health professionals, managers, external agencies
· Meetings – team/locality based meetings, working groups.




10. DEMANDS OF THE JOB:    (physical, mental, emotional)

Physical:     Required to lift and move boxes of promotional materials between 2 and 5 kg on a daily basis.  May be required to drive between locations and move tables, chairs etc prior to and after any group sessions.

Mental:       Need to concentrate for up to 2 hours at a time when interacting with individuals and groups.   Work alone most of the time taking cognisance of health and safety issues. Required to concentrate for periods of up to 1 or 2 hours at a time when inputting patient data and when producing reports.

Emotional:  Have to be empathetic and sympathetic and act as a sounding board for clients during discussions on reasons for smoking.  Have to be seen as non-judgemental at all times.


11. MOST CHALLENGING/DIFFICULT PARTS OF THE JOB:

Motivating people to stop smoking and providing them with appropriate advice and support to enable them to remain stopped. 

Flexible approach able to adapt to both primary and secondary care    





12. KNOWLEDGE, TRAINING AND/OR EXPERIENCE REQUIRED TO DO THE JOB:

· Registered nurse with valid NMC registration
· Excellent team working skills with the ability to work using own initiative
· Effective  listening and interpersonal skills
· Ability to work with people and as part of a multidisciplinary team
· Excellent time management skills
· Organisational Skills
· Working knowledge of Information Technology. 
· Good written and verbal communication skills.
· Good understanding of NHS settings.
· Current driving licence.

Following training and mentoring demonstrate:
· Brief intervention skills. 
· Group facilitation skills. 
· Specialist knowledge in smoking cessation.


Job Description Agreement:

Job Holder’s Signature:						Date:

Head of Department Signature:					Date:

























	NHS LANARKSHIRE
PERSON SPECIFICATION
Smoking Cessation Advisor, Band 5 (O.0084)

	Criteria
	Essential
	Desirable

	Qualifications & Training
Level of education, professional qualifications, training and learning programmes/courses

	Registered nurse with valid NMC registration
	A First Degree or equivalent

Registered Mental Health Nurse

Qualification or certificate in training/counselling

Maudsley trained or equivalent


	Experience
Length and type of experience, level at which experience gained

	
	Specialist experience of supporting clients to stop smoking

Post qualifying experience

	Knowledge
Depth and extent of knowledge



	
Good understanding of NHS settings

Specialist knowledge in Smoking Cessation
	Broad knowledge and understanding of tobacco related issues

Knowledge of current NHSL No Smoking Policy


Knowledge of service and treatment available to hospital inpatients and community clients


	Skills/Abilities
Range and level of skills
ie communication (oral, written, presentation),
planning/organisation,
numeracy, leadership etc


	
Excellent team working skills with the ability to work using own initiative

Effective listening and interpersonal skills

Ability to work with people and as part of a multidisciplinary team

Excellent time management skills

Working knowledge of Information Technology. 

Good written and verbal communication skills

Brief Intervention skills

Group Facilitation skills

	Group facilitation skills

Training skills

Organisational skills

Partnership working

Project management

Negotiation and influencing skills

Monitoring and evaluation skills

Presentation skills


	Specific Job Requirements
Environmental conditions, unsociable hours, car driver etc

	Current driving licence

Flexible/unsocial hours of working
	

	Signed:   

	Date 

	PRINT NAME: 
	Designation







































NHS LANARKSHIRE INFORMATION FOR CANDIDATES/CONDITIONS OF SERVICE

	JOB TITLE:
	Smoking Cessation Advisor

	
	

	GRADE:
	Band 5

	
	

	SALARY SCALE: 





	£25,100 - £31,649 pro rata per annum.  Movement in the salary scale is subject to NHS Lanarkshire Pay Determination.

Salary will be paid monthly by Bankers Automated Clearing System direct to a nominated Bank Account.


	
	

	
	

	LOCATION:
	North Partnership- Base to be confirmed

	
	

	CONDITIONS OF SERVICE:
	The Conditions of Service are those approved and amended from time to time by the National Agenda for Change Terms and Conditions Agreement.

	
	

	HOURS OF WORK:
	    18.75

	
	

	
	

	ANNUAL LEAVE:
	The annual leave entitlement is 27 working days, rising to 29 working days after 5 years service and 33 days after 10 years service.  In addition to this you are entitled to 8 statutory holidays per annum to be taken between the period 1 April to 31 March each year.  It is the practice of NHS Lanarkshire to calculate annual leave in hours.

	
	

	SUPERANNUATION
(PENSION)
	From 1 March 2013 new employees will automatically be enrolled in the NHS (Scotland) Superannuation Scheme, or if you are an existing member your membership will continue.
Further information on the benefits of the scheme, can be found  www.sppa.gov.uk

	
	

	RIGHT TO WORK IN THE UK
	NHS Lanarkshire has a legal obligation to ensure that it does not employ any worker who has not been granted the relevant permission to work in the UK.  This permission is without exception granted by the UK Border Agency.  We are required to check the entitlement to work in the UK of all prospective employees, regardless of nationality or job category.  

All applicants regardless of nationality must complete and return the Confirmation of Right to Work in the UK Statement with their completed application form.  You will be required to provide appropriate documentation prior to any appointment being made.  Applications from candidates who require a Tier 2 Certificate of sponsorship (formerly Work Permits) will only be considered if no suitable UK or EEA national is identified for this post.  For further information on the UK Border Agency’s new points based System which now governs the way individuals from outside the EEA can work in the UK please visit www.bia.homeoffice.gov.uk.


	SICK PAY:
	

	During the first year of service:
	One months' full pay and two months half pay.

	During the second year of service:
	Two months' full pay and two months' half pay.

	During the third year of service:
	Four months' full pay and four months' half pay.

	During the fourth and fifth years of service:
	Five months' full pay and five months' half pay.

	After completing five years of  service:
	Six months' full pay and six months' half pay.

	
	

	MEDICAL EXAMINATION:
	New entrants to NHS Lanarkshire are required to pass a pre‑employment medical screen.  The right is reserved to require the successful candidate to undergo a medical examination and/or x-ray at any time if it is considered necessary.

	
	

	IMMUNISATION REQUIREMENTS,
HEPATITIS B
AND
HEPATITIS C STATUS


	In order to protect patients, healthcare workers who carry out Exposure    Prone Procedures (EPPs) as part of their role, must provide documented evidence that they do not have a blood borne virus that they may pass on to patients whilst carrying out EPP work (i.e. that they are not infectious for hepatitis B, hepatitis C and HIV). Blood test results must be from “identified validated samples” (IVS) and be documented as such.
In some cases, it is possible for healthcare workers who have a blood borne virus, to carry out a range of EPP work.  This will be assessed and monitored by an Occupational Health Consultant and the healthcare workers’ treating physician.  

Healthcare workers who perform EPPs have a professional, ethical and legal duty to protect their patients and inform occupational health if they know (or suspect) that they are infected with a blood borne virus (hepatitis B, hepatitis C or HIV) now or at any time in the future. Further guidance is given by the relevant Regulatory Bodies. 


	DISCLOSURE OF CRIMINAL CONVICTIONS OF NHS STAFF

	Dependant on the nature of the post we will need to conduct a criminal     
record check.  This could be a basic or standard level or a PVG for
regulated work.

In accordance with the Protection of Vulnerable Groups (Scotland) Act 2007, individuals entering regulated work for the first time will be required to join the scheme.

A Scheme Record Update will be obtained for individuals who are registered through the PVG Scheme as already doing regulated work with children or adults.

Please note:  You do not have to do anything about PVG Scheme Membership at application stage.  Candidates selected for appointment will be advised on how to become a PVG Scheme member prior to taking up the position.

No approach will be made without written permission of the successful applicant, who will be asked to sign and complete the relevant Disclosure Scotland PVG Scheme application, giving authorisation for the check to be undertaken.

The cost of the PVG Scheme membership to the individual is a one off payment of £59.  NHS Lanarkshire reserves the right, following consultation with you, to recover from you any payment made in respect of PVG Membership

Further information on the PVG Scheme Membership can be found at the following: Disclosure Scotland website: www.disclosurescotland.co.uk   Helpline: 0870 609 6006

	
	

	NHS KNOWLEDGE AND SKILLS FRAMEWORK
	The NHS Knowledge and Skills Framework (KSF) defines and also describes the knowledge and skills that NHS employees need to apply in their work in order to deliver quality services.  It provides a single, consistent, and comprehensive framework on which to base review and development for all employees.

KSF will apply to all NHS employees except doctors, dentists and senior and executive level managers.  The purpose of the NHS KSF is:
· To support the effective learning and development of all staff, providing the resources to do so.
· To support the development of individuals in the post to which they are employed, so that they are effective at work and are clear about what is required of them.
· To promote equality and diversity. 


	
	

	IDENTIFICATION BADGES:
	Identification badges will be provided by NHS Lanarkshire to the successful candidate on the commencement of employment.

	
	

	CARE AND COMPASSION
	As a Nurse, Allied Health Professional or Support Worker what you do and how you do it has a big impact on the quality of health care for people.  Establishing effective relationships with people is absolutely essential to their sense of well-being and their attainment of the best possible health and clinical outcomes.  It is this that makes the relationship ‘therapeutic’ that is, the relationship itself is a positive and proactive contribution to health and well-being.  The best approach is therefore a simple one emphasising that an effective relationship begins with listening to the person and is based on mutuality, understanding and respect.

The basis of a good therapeutic relationship starts with being clear about people’s expectations.  

Please go to the following link to find out more details on what the expectations people have of Nurses, Midwives, Allied Health Professionals and their Support Workers in NHS Lanarkshire.   
  http://www.lanpdc.scot.nhs.uk/Resources/Lists/Publications/Attachments/24/CC_Guidance%202013.pdf


	SMOKING:










	Staff are not allowed to smoke in:
· The building and grounds of all premises from which NHS Lanarkshire services are delivered, all premises owned or occupied by NHS Lanarkshire and all vehicles parked on these premises
· NHS Lanarkshire vehicles and pool cars at all times
· Leased cars and personal vehicles when transporting other staff or patients within working hours and/or when on authorised business.
Staff may smoke only during unpaid official breaks (normally lunchtimes) and only in line with the paragraph above.
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