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Job Description

SECTION 1

	JOB  IDENTIFICATION

	Job  Title:


	Maintenance Assistant 

	Department(s):


	Estates Services

	Location:


	Aberdeen Royal Infirmary 

	Hours: 
	37.5 Hours per week


	Grade:


	Band 3

	Salary:


	£21,709 - £23,603 per annum pro rata

	Contract:


	Permanent 

	Job Reference:


	KJ080298

	
	


	1. JOB PURPOSE
To provide day to day support and assistance to maintenance craftsperson’s, and maintain, repair and operate a range of plant and equipment, where specific training has been given / undertaken, necessary for the provision of a safe, efficient healthcare service to sites within NHS Grampian. 



	2. ORGANISATIONAL POSITION
Reporting to the appropriate Maintenance Supervisor, responsible to the appropriate Estates Officer.  Accountable to the Deputy Head of Maintenance and Technical Services and ultimately accountable to the Head of Maintenance and Technical Services
Head of Maintenance and Technical Services
|
Deputy Head of Maintenance and Technical Services
|

Foresterhill Maintenance Manager

|

Estates Officer

|

Estates Supervisor

|

Maintenance Assistant



	3. SCOPE AND RANGE
Based at an Estates Department workshop within NHS Grampian, although the postholder may be required to work in any / all NHS Grampian properties



	4. MAIN DUTIES/RESPONSIBILITIES
Assisting engineering craftspersons with weekly fire alarm tests.

Assisting engineering craftspersons with various electrical and engineering tasks as required.

Weekly checks of nurse call systems

Boilerhouse / plant checks and routines

High and low level gutter and road gully cleaning 

Daily lamp replacement and reordering duties

AHU disinfection duties.

Ventilation duct / grill and light cleaning duties

General cleaning, delivery and maintenance duties

Compliance with all standing instructions relating to Asbestos Awareness policy, legionella policy, H&S policy.


	5.SYSTEMS AND EQUIPMENT

Basic use of various hand and portable power tools. The post holder will be required to read and record from instruments such a gauges, digital displays and other similar monitoring tools as necessary.


	6. DECISIONS AND JUDGEMENTS

The Post holder will be under the supervision of the supervisory team on the Foresterhill Campus 

While undertaking tasks regular judgements require to be made with respect to safe access, specific duties to be undertaken in sensitive areas of working requiring and a varied knowledge of policies and procedures related to working within a maintenance team in a healthcare facility. 


	7. COMMUNICATIONS AND RELATIONSHIPS

While undertaking duties the post holder must be able to receive and provide related routine information as required. Communication will primarily be with colleagues and line managers but will extend to other NHS staff and on occasion to members of the public

Completion and submission of all electronic job sheets through tablet, monitoring and recording reports.  



	8. PHYSICAL DEMANDS OF THE JOB

Must be of neat and tidy appearance.

Good level of health and physical fitness required.


	9. MOST CHALLENGING/DIFFICULT PARTS OF THE JOB
Accessing roof spaces, basement areas, large area covered on foot.

Adaptability required to process the ever changing priority and variety of duties being assigned



	10. KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB
Basic understanding / training in maintenance procedures.

Training in “Confined spaces” regulations, procedures and policies.

Manual handling skills.

Full current driving licence.

Training in basic CPR.

Experience and Awareness of H & S responsibilities

Experience and awareness of COSHH responsibilities and regulations

Training in Asbestos Awareness

Must be of a flexible, adaptable, self-motivated and professional nature.
Previous experience working with steam and associated plant
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NHS GRAMPIAN 

FACILITIES DEPARTMENT

PERSON SPECIFICATION

	The Person Specification should meet the demands of the job and comply with current legislation.  Setting unnecessary standards may, for example, unfairly discriminate against one sex, the disabled or minority racial groups.  Applicants should be assessed in relation to their ability to meet the real requirements of the job as laid down in the job description.  Shortlisted candidates MUST possess all the essential components as detailed below.


	POST/GRADE
	Maintenance Assistant

	LOCATION/HOSPITALS
	All NHSG sites

	WARD/DEPARTMENT
	Estates


	ATTRIBUTES
	ESSENTIAL
	DESIRABLE

	Qualifications
	Basic Education.
	Evidence of formal engineering/electrical/safety related training or education 

 e.g. SVQ, City and Guilds, Craft Certificates etc.

PASMA

	Experience
	Previous experience in a building/engineering/facilities maintenance assistant’s position.
	Experience in the routine operation of boiler house or industrial plant and equipment.

Previous experience of working within a large public service environment.

	Special Aptitude Abilities
	Able to articulate well with good team and communication skills.

Ability to work unsupervised.

Should be competent in the use of basic hand and power tools.

Driving Licence/access to a car
	Ability to prioritise own work

Qualified and experienced risk assessor.

Forklift licence. 

	Disposition
	Must be a flexible, adaptable and

Self-motivated
	Innovative 

	Physical Requirements
	A good deal of walking is required on a daily basis between jobs. Fit to work at time in confined spaces and at heights from ladders, lifts, or scaffold etc.
	

	Particular Requirements of the Post
	The post holder will represent the Estate Department while carrying out his duties and must do so in a professional manner at all times

The post holder should have an awareness of current Health and Safety Legislation.
	Evidence of Health and Safety Training.


