Job Reference Number: Sco6/4178n
JOB DESCRIPTION

	1	JOB IDENTIFICATION
	Job Title
	Lead Children’s Research Nurse, 
NHS Research Scotland (NRS) Tayside 

	
	Division
	Women and Child Health 
NHS Tayside

	
	Responsible to 
	NRS Children, NHS Tayside and Tayside Medical Science Centre (TASC). 

	JOB PURPOSE
The post holder has professional and managerial responsibility to co-ordinate and undertake Paediatric and Child Health clinical and non clinical research studies in the Tayside Children’s Hospital Clinical Research Facility (CRF) in line with NRS Children, UK Clinical Research Collaboration (UK CRC), Tayside Medical Science Centre (TASC), pharmaceutical sponsors and academic bodies in accordance with the International Conference on Harmonisation Good Clinical Practice guideline (ICH-GCP).

The post holder will ensure the highest standard of care is delivered to research participants and their families, in partnership with all members of the multidisciplinary paediatric teams and research teams within their own study caseload. 

In the absence of the Chief Investigator, the post holder will be the primary contact for the paediatric and child health research studies as the research specialist. 

The post holder will provide specialist advice and support to patients and clients, colleagues and external bodies. 

The post holder is responsible for co-ordinating, planning and overall management responsibility of all research studies carried out within the CRF: the exact numbers and types of studies may vary in accordance with the dynamic nature of the research projects across the whole paediatric age range at any given time period. 

The post holder will provide leadership to motivate staff to deliver high standards of care by acting as a role model and has the responsibility for clinical, staff and research governance issues.

The post holder will be responsible for analysis and interpretation of statistical/analytical and/or research outcomes and queries in the absence of the Chief Investigator.

The post holder will be required to make autonomous judgements and decisions on a range of clinical, research and/or complex patient issues as the research specialist.    	

The post holder will be responsible for policy and service development within the CRF and contribute to the implementation of research findings into clinical practice and service development locally and nationally as a representative of NRS Children’s Research Network,

The post holders is a member of the NRS Children’s Research Network research nurse team, attends the research nurse group representing Tayside, is involved in activities to promote paediatric research in Scotland   and reports local activity for the NRS Children’s Research Network Board meetings. The post holder will liaise with the NRS Children’s Network Champion in these activities. 

The post holder will provide professional and clinical supervision for less experienced research staff where appropriate. 


	
3 ORGANISATIONAL POSITION

                   NRS Children                                  Senior Nurse                      Paediatric Consultants/Colleagues/ 
                            Tayside Champion                      Acute Paediatrics                                   Senior Nurses


                                               Lead Paediatric Research Nurse, NRS Children, Tayside  (this post)


           Clinical Researcher Paediatrics, Band 6                                   Research Nurse Paediatrics, Band 5

	4 DIMENSIONS

The post holder will be responsible to the NRS Children Tayside Champion, Tayside and the Senior Nurse, Acute Paediatric Services, Tayside who will provide clinical guidance and professional management, work review and formal appraisal of performance.

The post holder will supervise, audit and monitor any decisive actions relating to research practice carried out within the CRF and report findings 3 monthly to the Tayside research board committee. 

The post holder must have an understanding of clinical research practice (ICH GCP guidelines, EU Clinical Trails Directive and Research Governance Framework, Data Protection and Freedom of Information Acts) in relation to children and young adults.

The post holder has managerial responsibility for the CRF for paediatric research studies carried out for NHS Tayside and NRS Children, Tayside. The research subject group covers all paediatric specialities and consists of children affected with a variety of clinical conditions across the whole paediatric age range. 

The post holder will ensure all the research activities in accordance with individual timelines, protocols and guidelines. 

The post holder will provide paediatric research support in a variety of hospital and community settings and will liaise with collaborating clinicians in NHS Tayside in identifying potential children to be recruited to the study. 

The post holder will also be responsible with the research team(s) for the maintenance of data and entry of data into a database, paper and electronic.

Other key staff with whom the post holder will interact with include: TASC Operational Management Teams/Medical/Therapists/Finance/CRC/R&D Office / Procurement/Support Services/Education Facilitators/Health and Safety and Risk Management.

The post holder acts as an authorised signatory and be responsible for managing delegated research budgets.

The post holder will deputise for the Chief Investigator in his/her absence, attending study/investigator meetings and liaising with research bodies in order to maintain communication and continuity for the research studies at all stages.

The post holder will plan and organise complex activities or programmes, requiring formulation and adjustment to ensure quality research is provided. 

The post holder will plan and co-ordinate multi-disciplinary activities and research projects for NRS Children Tayside.  


	5 MAIN DUTIES/RESPONSIBILITIES  

Professional
1. Practise at all times within the Nursing and Midwifery Code of Conduct (2015) to ensure that each  research subjects’ healthcare needs are met.

2. Develop the role by using evidence-based practice and continuously improve own knowledge.

3. Conduct research in accordance with ICH GCP Guidelines, EU Clinical Trials Directives and UK Policy Framework for Health & Social Care Research  in order to protect the research subject and quality of each study.

4. Accountable for own professional conduct and actions in accordance within codes of practice related to clinical and research care. 






	

	
Research Leadership & Management
5. Ensure the effective operational management of paediatric research and nursing team and fully consider any care requirements that arise for the participating children and their families.

6. Assist with the development of new clinical and specific research protocols in conjunction with the Chief Investigator(s) to ensure that the effective management, data collection methods and care requirements of the subjects are fully considered in each study.

7. Submission to the Chief Investigator and/or TASC costings for individual research studies ensuring all financial implications are addressed i.e. use of facilities, resources, consumables, timings of involvement and staffing implications. External costing submissions are assessed and negotiated where appropriate. 

8. Responsible for Risk Assessment of all research studies wishing to utilise research staff and/or facilities.

9. Provide specialist research advice and support to other members of the multi-disciplinary team with regard to ICH-GCP and research governance requirements, project development, implementation and completion for each study in order to ensure the safe and accurate conduct of the research.

10. Manage a safe working environment ensuring all aspects of health and safety regulations are being met, including the maintenance of research specific equipment.

11. Identify the training and education implications of each specific paediatric investigation and individual research study activity and develop appropriate strategies to meet these in order to ensure the safe and accurate implementation of the study and investigation by self and others.

12. Direct the multi-disciplinary team, to the development, implementation and maintenance of policies, procedures, standards and protocols relevant to the research study to ensure adherence to, and delivery of the highest possible level of patient care within the available resources at all times. 

13. Responsible for reporting adverse events and serious adverse events in a timely and effective manner at local level and escalate as appropriate.  May be required to investigate and respond to Feedback & Complaints Office, Principal Investigator, Study sponsor and TASC Offices.  

14. In conjunction with the research team write up, publish, present and disseminate the research findings in order to promote the study and contribute to the evidence-base of the subject. 

15. Recognise the importance of resolving complaints swiftly and effectively at local level and escalate as appropriate. May be required to investigate and respond to the Feedback & Complains Officer and TASC Offices.

16. Actively contribute to the planning and implementation of long-term CRF strategic plans through participation in relevant working groups for future developments of the NRS Children, Tayside and the effectiveness of the programme in relation to the agreement of the NRS with the CSO.

17. Participate in the recruitment, selection, induction and supervision of nursing and support staff in order to maintain the workforce establishment within the remit of specific studies or local requirements.

18. Responsible for staff cover of all adopted studies including Neonates and Primary Care paediatric studies carried out within Tayside when study specific staffs are absent i.e. sickness and AL. 

19. Be responsible for ensuring that critical incidents are reported and investigated in order to make certain that Health & Safety Guidelines are being observed.

20. Participate in events to raise awareness of Tayside Children’s Hospital CRF services and facilities within the local and national research community.




21. Active participation in NHS Tayside Nursing & Midwifery and Allied Health Professionals (NMAHP) groups to ensure paediatric research is addressed and acknowledged locally. 

22. Facilitate local research topic specific meetings in conjunction with TASC, providing specialist paediatric research advice and administrative support to address local research needs, discuss the progress of grant applications and proposed staffing/resource/recruitment issues on an ongoing basis.


Education & Continuing Professional Development

23. Ensure that the on-going personal development needs and professional education and research are identified and met.

24. Undertake teaching of registered and non-registered nursing staff, including pre and post registration students, and participate in the implementation of staff personal development plans to facilitate ongoing development.

25. Lead the induction of internal/external research staff in order to ensure that the policies, procedures and working practices of the Tayside Children’s Hospital CRF, NRS Children & TASC are adhered to during the conduct of clinical research.

26. Undertake additional training in order to acquire knowledge and skills needed to implement new study protocols from a variety of clinical specialities.

27. Education of research patient’s and their families to ensure safety, consent and compliance within study protocols is maintained.

28. Formally and informally educating members of Primary Care and hospital multi-disciplinary teams as to the details of specific studies e.g. consent requirements, inclusion/exclusion criteria. 


Quality, Research and Development

29. Demonstrate specialist understanding of each research protocol, clinical interventions and procedures involved ensuring all work undertaken follows the research protocol and study design.

30. Demonstrate specialist understanding of each research study and protocol including procedures and documentation to ensure appropriate costing of staffing and consumables is submitted for each study in conjunction with R&D and support departments. 

31. Ensure appropriate allocation of research nurses to specific research studies according to speciality, knowledge, skills, training needs and flexibility of the staff member. 

32. Ensure all staff are knowledgeable of all aspects of the research study including procedures and documentation to ensure the safe and accurate conduct and recording of the study.
 
33. Utilise research skills to carry out study specific procedures ensuring patient safety is maintained and quality of the data collected. 

34. Responsible for the overall clinical management of all patients involved in each clinical research study. 

35. Identify, screen and recruit subjects into research studies according to the inclusion and exclusion criteria and where desired or necessary, facilitate a subjects’ withdrawal from a study, in order to ensure effective achievement of the study aims.

36. Provide ongoing advice and information to subjects, and where indicated in a protocol, obtain written consent on behalf of the Chief Investigator, in order to facilitate effective informed consent.


37. Ensure that the collection, processing, storage and transport of biological samples meet the necessary requirements of the research protocol and internal and external laboratory standards in order to make certain that safe handling and quality is assured.

38. Ensure research subjects’ property and valuables that are received by the department for safe keeping are secured and processed as per NHS Tayside Policy.

39. Participate in clinical trial monitoring both internally and externally in order to meet the governance requirements of each study.

40. Identify and develop frameworks and mechanisms to monitor standards and quality of clinical practice, facilitate continuous quality improvement for a specific field of practice and support ongoing research in nursing practice.

41. Work within an ethical and legal framework, utilising defined policies, procedures, standards and protocols of the department, organisation and NHS Tayside to promote safe and effective evidence based practice and contribute to quality improvement within a specific field of practice.

42. Develop, implement and evaluate evidence based policies, procedures and guidelines in collaboration with key stake-holders and the multi-disciplinary team.

43. Demonstrate leadership in Patient and Public Involvement by actively seeking the views of service users, parents and carers to improve the health care and research experience for individuals.

44. Provide specialist advice to research professionals on gaining research governance and regulatory approval systems. 

45. Development of paediatric specific patient information and supporting documentation for research studies ensuring appropriate language and readability of the documents for the specified age range.   


	6 COMMUNICATIONS AND RELATIONISHIPS

The post holder will communicate with all members of the clinical and research teams on a regular basis regarding subject and study issues using all media to update on progress to ensure the smooth running of each investigation and research study. 

The post holder will be responsible for communicating difficult statistical or theoretical data, research findings both orally and written to research colleagues. 

The post holder will communicate complex patient related information to a patient or other health professionals involved in their research and/or clinical care. 

The post holder will utilise a wide range of media such as telephone, verbal, written and electronic communications to overcome any difficulties in communication, such as language barriers, clinical conditions e.g. children with complex conditions to identify and negotiate appropriate actions to reach agreed outcomes.  
Establish and maintain relationships based on:
· Mutual respect 
· Empathy
· Sensitivity
Ensuring routine, complex and highly sensitive information is communicated regularly with patient/families/multidisciplinary team and external agencies involved in the provision of care.

Internal Communications
The Post holder has overall continuing responsibility for establishing effective systems and standards of communication and liaison with;
· Clinical Investigators, Chief Investigators, co-investigators and administration staff on a regular basis regarding subject and study issues.
· Research subject, their relatives and the multi-disciplinary team involved in the provision of care associated with the research study.
·  NHS and University research Offices regarding the approval of, management and monitoring of clinical research studies.
· Represent the NRS Children at relevant internal multi-disciplinary meetings.
· Specialist for paediatric research as a satellite site member of  TASC 
· Liaise with clinical and non-clinical support departments e.g. pharmacy, laboratories, procurement to ensure all requirements of for an individual study have been negotiated and approved during the development of the protocol, and are in place for it’s implementation   

External Communications
· Clinical Investigators, Chief Investigators, co-investigators, UK wide and Internationally, on a regular basis regarding subject and study issues.
· Pharmaceutical company representatives and external monitoring staff on study progress and issues.
· Liaise regularly with paediatric research nurses across NRS Children research network (Aberdeen, Edinburgh, Glasgow, Kilmarnock & Lanarkshire).
· Participate in professional meetings/conferences related to research studies.
· Liaise with external collaborators and sponsor organisations.
· Liaise with Research Ethics Committees.
· Where appropriate, liaise with Medicines for Healthcare Products Agency (MHRA) and National Research Ethics Service (NRES).
· Actively contribute to EU working groups on research education, training and practice to improve research practice and standards across EU.   
· Participate in the development and delivery of an Informed Consent for Paediatric Research course for Scotland.  
  





	

7 KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

· First Level Registered Nurse (Child Branch) or Part 1, 8 or 15 of the NMC register.
· Educated to Masters Degree level, working towards or agree to work towards.
· Evidence of further education including post-graduate certification/diploma/continuous professional development in relevant area.
· Minimum of 3 years experience at band 6 or relevant experience demonstrating the appropriate competencies and skills for the job and clinical setting. 
· Specialist knowledge of paediatric clinical conditions and current acute paediatric experience.
· The post holder will be required to demonstrate excellent team working skills with an ability to work using own initiative.
· Effective listening and interpersonal skills.
· Time management skills and ability to prioritise own workload.
· Ability to lead and manage a specific field of practice or more than one area, ability to support continuous quality improvement, professional development and educational activity, work effectively as part of a multi-professional / multi-agency team.
· Required to have significant knowledge and experience of Child Protection issues ensuring full compliance with national and local Child Protection Policy.
· Ability to demonstrate a commitment to paediatric research and nursing.
· IT skills
· The post holder will have a clean current driving license and access to a car.
· Specialist knowledge of research techniques, analysis, the use of information, application of findings, working knowledge of ICH-GCP, EU Clinical Trial Directives, Governance Framework for Health & Social Care research and GDPR. 




































ESSENTIAL ADDITIONAL INFORMATION
	8 SYSTEMS AND EQUIPMENT
The post holder is expected to have the knowledge and skills/ability necessary to use all equipment used in the area, however may not have daily clinical involvement. Equipment will vary according to the requirements of individual research studies. The equipment used is generic, specialised or very specialised pieces of equipment. 
The post holder has a duty of care to ensure the provision of training in the safe use of new and existing equipment for research staff, nursing staff, and visiting staff.
The post holder will liaise with manufacturers and supplies as necessary and will be responsible for developing Standard Operating Procedures (SOP) and training packages for new equipment.
The post holder will ensure that Standard Operating procedures and staff clinical competencies for use if equipment are accurate and updated annually.
The post holder will be responsible for ensuring maintenance, calibration and annual servicing of study equipment.

Information Technology and Data Management
The post holder will ensure;
· Develop and maintain up-to-date information systems on the progress of each research study.
· Develop and maintain audit records of clinical and research activity carried out within the CRF. 
· Regular requirement to develop and create reports and documents.
· Use advanced software to create reports and analyse, manoeuvre data.
· Ensuring secure back up, storage and archiving of paper and electronic study data.
· Accurate data entry and storage of data, the formation of databases and spreadsheets.
· Updating of Clinical Portal following research contact or participation. 
· Appropriate use of internal and external laboratory systems to obtain specimen results.
· Appropriate use of Intranet/Internet – Personal and Business.
· Updating of CRC Management Database and asset register.
· Establishing and maintaining appropriate paper-based systems.
· Electronic data capture using specialist CRF software and equipment dependant on the type of research project
· Maintenance, secure storage and archiving of study site files and other research records.
· Safe use of computers/printers/scanners/photocopier

             Near Patient Testing
· Capillary blood sampling/processing of samples using refrigerated, micro-centrifuges and pipettes.
· Temperature, Pulse, Respiration and Blood Pressure monitoring.
· Measuring weight and height.
· Sputum/cough swab sampling.
· Urine testing.
· Peak flow monitoring.
· Oxygen saturation monitoring.
· ECG
· Glucometer
· Syringe Driver
· Pulse Oximeter
· Suction equipment 
· Cardiac monitor





Medical Devices
· Oxygen saturation monitoring.
· Oxygen cylinders.
· Suction machines.

Treatments
· All inhaled treatment drug devices.
· Nebulisers.
· Oxygen therapy.

                Other
· Centrifuge
· Patient trolleys
· Fire equipment
· Low and Ultra low freezers


	
9 PHYSICAL DEMANDS OF THE JOB

The physical demands and skills will vary according to study requirements and the post holder is required to acquire new skills and knowledge as studies dictate. 

The post holder will require a flexible approach to working hours in order to meet the requirements of the research protocols and subject recruitment, and there will be a requirement to work unsocial hours as necessary.

Physical Skills:
· Administering oral and inhaled treatments, intra-muscular injections and/or sub-cutaneous injections
· Appropriate disposal of sharps and bodily fluids. 
· Use of syringe drivers and/or infusion pumps and IV additives.
· Use of clinical equipment such as Blood glucose monitoring
· Replacement of NG or gastrostomy tubes
· Undertaking paediatric venepuncture.
· Precision aliquoting of a variety of biological samples.
· Basic and advanced life support where required.
· Co-ordination and dexterity to manipulate samples for processing
· Assessment and diagnosis of patient adverse events and/or reactions

               Physical Demands:
· Ensuring adherence to Health & Safety policies, in particular those relating to moving and handling patients/equipment and handling body fluids.
· Collecting, processing, measuring and disposal of body fluids (e.g. blood specimens, urine, sputum) 
· Frequent requirement to lift and manoeuvre research equipment and study supplies.
· Standing/walking for long periods.
· Frequent and often prolonged VDU use.
· Sitting for long periods.
· Positioning for complex respiratory measurements and precision aliquoting of samples.
· Occasional requirement to manoeuvre patients using trolleys, wheelchairs


Mental/Emotional Demands:
· Long periods of concentration are required for assessment of patients, delivery of treatment and research activities, monitoring research studies and completing case records accurately to standards set by study/trial sponsors.
· Maintenance of precise and accurate research records.
· Recognising and responding to ethical issues that might arise during a study.
· Concentration required when checking documents/patient notes and calculating drug dosages, any child /patient related activities whilst subject to interruptions from patient/relatives/team members.
· Sustained concentration during child/ young people related activities in situations where individual’s behaviour may be unpredictable.
· Driving – traffic /weather conditions / unfamiliar locations.
· Balance the primacy of respect for patient’s autonomy with meeting research recruitment targets.
· Understand the patient groups’ journeys within the structure of NHS Tayside in order to liaise effectively with collaborating clinicians in order to secure adequate recruitment.
· Providing and receiving complex and sensitive information where highly developed communication skills are required across a wide variety of clinical specialities.
· Reconciling ethical issues in a complex working environment.
· Developing new clinical skills and knowledge within a limited timeframe in order to ensure that study deadlines are met.
· Directing the provision of the highest standard of care in the allocated resources.
· Time management with consideration to unpredictable work patterns and commitments. 
· Addressing the equality and diversity needs of research subjects and staff.
· Communicating with distressed/anxious/worried patients/relatives.
· Caring for children and young people of all ages with various complex medical conditions and differing degrees of challenging behaviour.
· Caring for children and young people, families and carers following receipt of highly complex and sensitive information /bad news/suspected adverse reaction/SUSAR.
· Providing staff support
· Demonstrate an ongoing awareness of professional boundaries when working long-term with chronically sick children and young people and their families.
· Responding appropriately to organisational changes.
· Developing leadership and responsibility skills.
· Pressure to complete research studies and activities within specified time frames
· Dealing with staff where changes to practice are indicated

Working Conditions:
· Potential exposure to verbal aggression from relatives children and young people in their homes/ hospital
· Lone working
· The ability to recognise and manage environmental constraints when carrying out procedures, training and education within the community setting.
· Supporting future development of the service within NHS Tayside & TASC.
· Workload is generated from the research activity in the department.
· Responsible for managing, organising and prioritising own work and caseload and work patterns within the CRF.
· Workload may be variable, dependant on the recruitment patterns. This may demand flexibility of working hours to take account of study recruitment patterns.
· Where relevant, requirements to travel to alternative NHS Tayside venues for research visits and/or undertake home visits within all geographical areas supported by NHS Tayside. 
· Occasional working in unpleasant conditions


	10 
DECISIONS AND JUDGEMENTS

The post holder will have responsibility for their own case load of study patients and make clinical and professional autonomous decisions on a daily basis. 

Provide clinical and professional advice relating to the conduct of clinical research to the multidisciplinary team.

Assist with feasibility reviews of individual research studies by reviewing them to ensure the provision of an appropriate staffing resource to maintain subject safety and adherence to the study protocol.

Acting in the best interests of the research subject to ensure their rights are upheld, when identifying, screening and recruiting subjects into clinical research studies.

Analysis and assessment of each study subject’s condition to establish the continuing care plan, appropriate action and future participation in the study.

Making decisions on the use of research resources.

Freedom to act is guided by precedent and clearly defined divisional policies, protocol/procedures and codes of conduct in accordance with NMC code, ICH GCP guideline, Research Governance Framework, EU Clinical Trials Directives, Adults with Incapacity Act and GDPR.

The post holder has responsibility within a defined field of practice to reflect upon and review their own decisions in relation to care management and the effectiveness of care programmes. 

Be accountable for clinical judgements and decisions made in the absence of the line manager.

Autonomous working.

Positively contribute to an environment, which promotes learning and professional development, supporting staff and colleagues.

Contributes to the development of individuals within an effective performance appraisal system.  

The post holder’s work is generated from the research activity within the department.

Workload will be variable depending on recruitment patterns and study protocol. This may demand flexibility of the working hours to take account of study recruitment patterns.

Workload will be determined by the research study protocol and the Chief Investigator; however the post holder will have responsibility for managing a defined workload within professional guidelines. 

The post holder will have a Professional Development Plan and appraisal that will be reviewed with the delegated line manager. 

The post is largely self-directed in terms of time and workload management and duties are performed without direct supervision. 












	11 MOST CHALLENGING /DIFFICULT PARTS OF THE JOB

The post holder will need to have an understanding of the patient journey within NHS Tayside in order to liaise effectively with collaborating clinicians in order to secure adequate recruitment, negotiate and prioritise research time alongside daily clinical care.

The post holder will need to balance the primary of respect for patient autonomy with meeting study recruitment targets and the requirements of the study protocol. 

Effective management and prioritisation of competing demands within an unpredictable environment.

Balancing demands of all stakeholders to provide an efficient, safe and effective service

Need to be highly skilled in communicating complex, sensitive and difficult information.

Need to work autonomously as an expert practitioner using higher levels of decision-making and clinical judgement.

Matching expectations and needs of children and young people and their families/carers to the resources available.

Facilitating complex discussion that requires analysis, interpretation and comparison with a range of options.

Act as an advocate on behalf of children and young people, family and carers ensuring equity at regional level.

              Consult with and advise ethical and legal departments regarding issues affecting the individual’s care i.e. R&D, NRES, NHS Tayside Feedback & Complaints teams and individual study Sponsors.
            
               Continual motivation of study participants and their families to attend regularly for the duration of the studies and to adhere to the protocol and study design e.g. study visits
 
               Providing and receiving complex and sensitive information where highly developed communication skills are required across a wide variety of clinical specialities.

               Reconciling ethical issues in a complex working environment.

               Developing new clinical skills and knowledge within a limited timeframe in order to ensure that study                   deadlines are met.

Directing the provision of the highest standard of care in the allocated resources.

Addressing the equality and diversity needs of research subjects, patents and staff.

Supporting and promoting clinical research within NHS Tayside, TASC and nationally as part of NHS Research Scotland (NRS). 















	12 JOB DESCRIPTION AGREEMENT

The job description will need to be signed off by each post-holder to whom the job description applies.





JOB DESCRIPTION AND ESSENTIAL ADDITIONAL INFORMATION FORM – SIGNATURE OF AGREEMENT

	
Post Title

	NRS Children, Tayside 
Lead Paediatric Research Nurse

	
Reference Number

	
Sco6/4178n



The attached job description and essential additional information will be used as part of the Agenda for Change assimilation exercise and therefore the job-matching panel may wish to seek further clarification on any issues contained within the documents. Should this be necessary please identify an appropriate Manager and Staff representative who can be contacted.

	Responsible Manager

	

	Contact No.

	

	
	

	Staff Representative

	

	Contact No.

	



I/we the undersigned agree the attached document is an accurate reflection of the requirements of the post. The essential additional information provides accurate information of additional job related factors.

	Signed :- (Manager)


	



	Staff Members:
	
	

	NAME
(BLOCK CAPITALS PLEASE)
	SIGNED
	POST NO.
(office use only)
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