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TERMS AND CONDITIONS OF SERVICE

Annual Leave:
 

On appointment = 27 days (pro rata for part-time Staff) or 5.4 weeks per year.

After 5 years aggregated service = 29 days (pro rata for part-time staff) or 5.8 weeks per year

After 10 years aggregated service = 33 days (pro rata for part-time staff) or 6.6 weeks per year

Public Holidays = 8 days (pro rata for part-time staff) or 1.6 weeks per year

Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003

The Rehabilitation of Offenders Act 1974 allows people who have been convicted of certain criminal offences to regard their convictions as ‘spent’ after the lapse of a specified period of time.  The period of time depends upon the sentence imposed.  

However, some criminal convictions can never be regarded as spent.  These convictions are for serious crimes and must always be disclosed.  Further guidance on the offences included in the list can be found at: https://www.mygov.scot/offences-always-disclosed/
Any information you do disclose will be treated confidentially and only shared with those who need to know.

Having a conviction will not automatically debar you from obtaining employment with NHS Tayside.  Careful consideration will be given to the relevance of the offence to the particular post in question. If you are appointed and it is found you did not disclose previous conviction(s), which you were legally obliged to disclose, then disciplinary action up to and including dismissal may be taken.

Declaration of Convictions
At the time a job offer is made candidates will be subject to one of the following:

For posts in regulated work – Protection of Vulnerable Groups (PVG) Scheme Membership. A PVG certificate contains all unspent and certain spent conviction information. It also contains any other non-conviction information that the police or other government bodies think is relevant. Disclosure Scotland continually monitor PVG scheme members' records for vetting information including criminal convictions that may affect their suitability to work with vulnerable groups. 

For posts working within Scottish Prison Service establishment(s) – an Enhanced Disclosure.  Disclosure Scotland will gather criminal history and other relevant information from the police and some government departments.

An enhanced disclosure includes:

· unspent convictions

· relevant spent convictions
· unspent cautions

· inclusion on children's or adult's lists (if it's relevant to the job)

· other relevant information held by the police

For all other posts which are subject to a criminal conviction record check – a Standard Disclosure. A standard disclosure shows criminal history information, including:

· unspent convictions 

· relevant spent convictions
· unspent cautions

For posts not subject to a criminal conviction check – a self-declaration
Occupational Health Clearance

All offers of appointment to new entrants to the National Health Service are subject to a medical examination.  Medical examinations are arranged and undertaken by Occupational Health (OH). 

References

All offers of appointment are subject to receipt of two satisfactory references.

Immigration, Asylum and Nationality Act 2006

It is a criminal offence for an employer to employ anyone who does not have permission to live or work in the UK.  

Shortlisted applicants will be asked to produce specific original documentation at interview e.g. Passport, or full birth certificate together with an official document giving the applicants permanent National Insurance Number and name issued by a Government Agency or a previous employer, as well as photocopies of these documents.

Regulation of Healthcare Support Workers
All NHS Scotland employees that are not governed by a regulatory or professional body are considered to be healthcare support workers.  On appointment, you will be expected to comply with the NHS Scotland Mandatory Induction Standards and Code of Conduct for Healthcare Support Workers.

Healthcare Support Workers are expected at all times to practice competencies that demonstrate insight, understanding and mutual respect of patients, their families, carers and work colleagues.  Whether in a clinical or non-clinical role you are expected at all times to be an exemplar of person centred care, embracing the Code of Conduct to a high standard as part of an integrated health professional team.

Superannuation

New employees are automatically enrolled into the NHS (Scotland) Superannuation Scheme, but may opt out later should they choose.  The pension scheme is provided by Scottish Public Pensions Agency.  All benefits are explained on the SPPA website www.sppa.gov.uk 

Employee contribution rates with effect from 1 April 2020 are as follows:

	Annual Pensionable Pay 

(Full-time equivalent)
	Contribution

	Up to £20,605
	5.2%

	£20,606 to £24,972
	5.8%

	£24,973 to £31,648
	7.3%

	£31,649 to £64,094
	9.5%

	£64,095 to £89,731
	12.7%

	£89,732 to £119,560
	13.7%

	£119,561 and above
	14.7%


Contributions are subject to tax relief and reduced National Insurance contributions.  NHS Tayside also makes a substantial contribution towards scheme benefits – currently around 20.9% of basic pay.

No Smoking Policy

NHS Tayside operates a No Smoking Policy and smoking is prohibited within NHS premises and grounds.

Fair Processing Notice

NHS Tayside is under a duty to protect the public funds it administers, and to this end may use the information you provide on your Application Form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. For further information see: http://www.nhstayside.scot.nhs.uk/YourRights/NationalFraudInitiative/index.htm  or contact robert.mackinnon@nhs.net
