JOB DESCRIPTION
 

	 

1. JOB IDENTIFICATION 
 

Job Title:                                          Electrician – Maintenance & Installations      

Responsible to:                               Estates Officer (DLO)

 

Department & Base:                        Estates & Facilities Directorate

                                                          Borders General Hospital

Date this JD written/updated:         July 2020
 

	 

2. JOB PURPOSE 
 
To provide a safe, efficient, effective and high quality electrical installation, maintenance and repair service within all properties owned and leased by the Board.

The post holder may be required to work flexible hours as required by service need. For example in an emergency situation, on-call or where works overrun.
The post holder will be based at Borders General Hospital however there will be a requirement to work flexibly across the Scottish Borders region to meet service demands.


	 

3. ORGANISATIONAL POSITION

[image: image1]

	  

4.  SCOPE AND RANGE

 
The Estates department is responsible for the repair, maintenance and management of all building and engineering services for all premises owned or leased by the Board.

The property portfolio of NHS Borders comprises of one District General Hospital, four Community Hospitals, twenty-two Health Centres and Clinics, nine sites for the provision of Mental Health services and numerous offices / specialist centres, owned and/or leased.  The gross internal area of the estate totalling 89,254m2, located within a geographical area of 1,800 sq. miles.

Within the properties there is a diverse range of critical engineering and building services including high voltage systems, emergency generators, operating theatres, steam/biomass boilers and the associated infrastructure.

Estates Maintenance Budget: £3.1M

Estates Utilities Budget: £3.7M

Estates Minor Works: £0.7M

Estates staff establishment: 43 WTE


	 5.  MAIN DUTIES/RESPONSIBILITIES

  

To work in accordance with the requirements of Scottish Health Technical Memorandum (SHTM) 06-02 – Low voltage systems.

To work in accordance with the requirements of Scottish Health Technical Memorandum (SHTM) 06-02 – High voltage systems.

Carry out electrical installation work in accordance with the latest edition of the Wiring Regulations BS7671

To perform the role of competent person electrical (CP) as defined within SHTM’s, British Standards, H&S guidance etc.
Investigate faults and undertake repair and maintenance work as required on a wide range of complex engineering services, plant and equipment. For example; electrical distribution systems, lighting, fire detection, building management and nurse call systems.

Participates in the out of hours on-call service, working as an individual or co-operatively with a number of different stakeholders to restore systems and facilities as quickly and safely as possible, minimising disruption to affected systems and areas. For example utility failure, lift entrapment, lighting/heating issues.
To specify, source and order equipment/components/parts required to expedite repairs.

Routinely review detailed electrical engineering drawings, updating as required. Carry out condition appraisals of plant and equipment.
Complete all works information management paperwork and update computer systems as required. For example time sheets, inspection reports, test certificates, risk assessments, hand-help data capture PC type devices.
Use of all relevant tools and equipment within safety guidelines as necessary for the completion of works. Report any defects.
To assist other trades and contractors in accordance with service need.

To support NHS Border’s values of quality, teamwork, care and compassion, dignity and respect, and openness, honesty and responsibility through the application of appropriate behaviours and attitudes

	 
6.  SYSTEMS AND EQUIPMENT 

  

High and low voltage electrical systems and equipment 

Steam boiler plant and associated services 

Biomass boilers plant and associated services 

Emergency generators 

UPS Back-up systems 

Emergency lighting systems 

Air handling and air conditioning units (Critical and non-critical systems) 

Refrigeration equipment 

Theatre ventilation systems and operating lights 

Decontamination equipment 

Medical Gas Pipeline Systems  

Fire alarm systems 

Nurse call systems 

Building management systems 

Lifts 

Security systems, incorporating, CCTV, Access Control, Panic Alarm etc 

Laundry, catering, domestic equipment
Data communications – hardware and associated services
Computer aided facilities management systems (CAFM)
Tools & test equipment
Lifts

COSHH systems and processes
Risk management systems

Permit to work systems

Computer and software systems such as PC, hand-held computers, MSOffice etc. 

Note: New systems/equipment may be introduced as the organisation and technology develops, however training will be provided. 



	 

7.  DECISIONS AND JUDGEMENTS

  
Work will be allocated to the post holder via the team leader or estates officer however the post holder will for the most part work under their own initiative in completing tasks detailed within the work order. All works will follow NHS Borders policy and procedures.

In participating within the on call service the post holder will respond to ad-hoc requests and make safe/carry out immediate repairs to engineering services. If unable to resolve they will escalate to estates management.
Day to day direct supervision may be limited (e.g. whilst working in the community) and therefore tasks allocated to the post holder will be done on the understanding the individual is competent to undertake the planning and execution of tasks – all tasks will be in line with safe systems of work and risk assessed.
Occasional work within hazardous areas, the post holder will take all safety measures to mitigate risks to themselves, others and equipment.
Post holder will be required to undertake semi-skilled work to assist with tasks outside core skills but within established competence, to meet service need.

	 

8.  COMMUNICATIONS AND RELATIONSHIPS

 

The post holder is expected to communicate effectively with a wide range of clinical and non-clinical staff across NHS Borders. Mainly verbally and frequently of a technical nature.

INTERNAL: 

Regular and Frequent; 

Estates team leader

Estates operational management

Other trades/colleagues
EXTERNAL: 

Regular and Frequent; 

Contractors and specialist contractors 

Service engineers 

Suppliers 

The post holder must be capable of giving clear and precise instructions to staff working with or under their direct control. For example maintenance assistants and apprentices.
The above list is guidance and not exhaustive 



	 

9. PHYSICAL DEMANDS OF THE JOB

 
Post holder will, on a regular basis be required to work within boiler rooms, service ducts (confined spaces), basements, roof voids etc. This will subject the post holder to high temperatures, confined spaces and unpleasant odours. 

Tasks may include working at height using ladders and scaffolding. 

A degree of physical fitness is essential for the post holder to undertake the full range of duties required.

Daily use of computer keyboard and systems for the accurate recording and updating of work undertaken within the departmental computer aided facilities management systems.

Ability to drive – requirement to perform tasks at community sites.

	 

10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

  
Problem solving, fault finding, diagnoses and repair of complex systems in a healthcare environment.

Keeping up to date with developments in technical knowledge relevant to the role.

Dealing with competing priorities in a service led environment, minimising service disruption.
Participate in an out of hours emergency multi-disciplined on call system which requires the post holder to cover more than their core trade expertise.

Carry out calibration of equipment or systems, adjust parameters and report on deviations/derogations from specification. 

	 

11.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

 

Successful completion of a recognised electrical engineering apprenticeship.

City & Guilds craft or technicians certificate or NVQ3 or equivalent qualification.
Significant post-apprenticeship experience/training and development.
Working knowledge of H&S legislation including the Electricity at Work Act.
Hold an SJIB trade card or equivalent.
Possess current valid driving licence.
Commitment to participate in training and personal development to meet the changing needs of the service.



	 

12.  JOB DESCRIPTION AGREEMENT

 

A separate job description will need to be signed off by each jobholder to whom the job description applies.

 

 Job Holder’s Signature:

 

 Head of Department Signature:

           
	 

 

 

 

 

 

Date:

 

Date:


 
  PERSON SPECIFICATION

For the post of Electrician 

This section is intended to identify the training, qualifications and/or experience required for acceptable performance in the job.  Ideally, there should be no more than 10 ‘essentials’ and 5 ‘desirables’.

These includes theoretical and practical knowledge; professional; specialist or technical knowledge; and knowledge of the policies, practices and procedures associated with the job.  It takes account of the educational level normally expected as well as equivalent levels of knowledge gained without undertaking formal courses of study; and the practical experience required to fulfil the job responsibilities satisfactorily.

It is important to avoid using generalised statements such as “requires extensive experience”.  Rather, such statements should specify the knowledge gained during this experience that is necessary for the role.
Below are the essential knowledge, training (including qualifications) and experience required to do this job.

	 

ESSENTIAL

1 - Electrical knowledge and experience (LV)

2 - Maintenance experience

3 - Repairs electrical/mechanical experience

4 - cross trade knowledge

5 - City and guilds qualification

6 - machinery repair/maintenance

7 - work under own initiative

DESIRABLE

1 - site experience /knowledge

2 -  cross trade knowledge

3 - willing to train

4- Microsoft office suite

5- BMS




Estates Manager


Operations M&E





Estates Operations


Officer





THIS POST


Maintenance Electrician





Estates


 Team Leader








