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Closing Date: 27/11/2023
Interview Date: 06/12/2023
[image: ]Welcome from the Recruitment Team
Welcome to NHS Tayside
Thank you for your interest in working for NHS Tayside and we hope you are encouraged to apply for one of the many excellent employment opportunities we currently have on offer.
If you are new to making an application to NHS Tayside we ask you to take the time to read through this information to learn more about us.  We have also included links you may wish to read.
NHS Tayside follows a fair and consistent recruitment and selection process to ensure recruitment decisions are based on candidate skills, knowledge, experience and qualifications.  To ensure fairness to all applicants, decisions to shortlist you for interview will be based solely on the information you supply within your application.  Therefore, it is important that you complete all sections of the application with as much information as possible.
If you have a disability or long-term health condition, the Board is committed to offering reasonable adjustments throughout the recruitment process and employment.  If you require further information or support please contact the Recruitment Team.
If this is the first time you have applied for an NHS Tayside vacancy via our eRecruitment system (Jobtrain), you will be asked to create an account.  Please make sure the email address submitted is correct as this will be our primary method of contact during each stage of the recruitment process.  You will receive emails from our eRecruitment system throughout the process, you can reply to these and they will be received by our Medical Recruitment Team.  Please ensure you check the email account, including junk/spam folders regularly.
We look forward to hearing from you and wish you success with your application.
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Anaesthesia
Locum Consultant
Perth Royal Infirmary
                         Full Time
        		10 PA / week
NHS Tayside seeks to appoint a Locum Anaesthetic Consultant.
	Title:
	Locum  Consultant in Anaesthesia


	Specialty Area :

	Anaesthesia

	Location:

	Based at Perth Royal Infirmary with duties at other hospitals within NHS Tayside 

	Prime responsibility:
	To provide Anaesthesia for NHS Tayside


	Accountable to:
	Associate Medical Director 

	Reports to:
	Clinical Director for Theatres, Anaesthesia and Critical Care

	Key Tasks:
	Provision and maintenance of the highest clinical standards of clinical and patient care in Intensive Care Medicine & Anaesthesia.

Teaching and training of junior staff, medical students and other healthcare professionals.

Commitment to ongoing CPD

Actively participate in both departmental and NHS Tayside clinical governance, audit and management of safety and risk.

Actively participate in NHS Tayside on call service as appropriate.

Responsibility for ensuring active participation in continuing medical education (CME).



NHS Tayside is supportive of continuous professional development, and all of our posts include 2 PAs for supporting professional activities.

Applications will be considered from those wishing to work less than full time.

Applicants should have full GMC registration and a licence to practise, and be on the specialist register or be within 6 months of the anticipated award of a CCT or CESR (CP) at the time of interview. 
Informal enquiries can be made to Dr Rhona Younger, Clinical Lead for Anaesthesia in Perth Royal Infirmary, by emailing rhona.younger@nhs.scot 

Closing Date: 
Interview Date: 

We are a Skilled Worker visa sponsorship employer and as such, welcome applications from international candidates.  Further information can be found at https://www.gov.uk/skilled-worker-visa
Short-listed applicants will be contacted by email.   Please check your emails regularly, including your junk/spam folder.
NHS Scotland is committed to encouraging equality and diversity among our workforce and eliminating unlawful discrimination. The aim is for our workforce to be truly representative and for each employee to feel respected and able to give their best. To this end, NHS Scotland welcomes applications from all sections of society

	Section 2:      Living in Tayside



When choosing somewhere to work and live, quality of life is key.  Tayside is one of the few locations in the UK which combines the best of both worlds – city facilities in Dundee and Perth on a friendly community scale, and easy access to some of the most stunning countryside in Scotland.  
Perth is known as “the Fair City” and is located at the very heart of Scotland. The city’s status as former capital of Scotland has given it a wealth of historical associations and centuries-old tradition of welcoming visitors. It is the regional centre for the predominantly rural county of Perthshire and Kinross. The population is increasing, and several international companies have their headquarters in Perth. Perth is renowned for the quality of life it offers for all ages. It is served by good road, rail and air links and is within one hour of both Edinburgh and Glasgow. 
Dundee, with a population of around 170,000, is the fourth principal city in Scotland and is situated on the north bank of the River Tay.  It is conveniently near the three other large cities (Edinburgh, Glasgow and Aberdeen), none more than an hour and a half away by road or rail, and London is just six hours away by rail link and less than two hours by air.
 As a region, Tayside offers an enviable spectrum of leisure, sporting and cultural activities, including parks, gardens, golf courses, sports facilities, ice arenas, art galleries, theatres and innovative concert halls. Tayside region encompasses the hills and mountains in Perthshire and Angus, and with the river Tay and its estuary, and the coast of Fife and Angus, there is scope for almost any outdoor activity. Golfers, anglers, sailors, hill walkers and skiers are wonderfully provided for. Those looking more to the arts, are similarly well catered for with flourishing professional repertory theatres in both Perth and Dundee, and concert halls which host regular concerts of the Royal Scottish National Orchestra as well as visiting opera and popular musical performances. The Dundee waterfront is home to the RSS Discovery at Discovery Point and the critically acclaimed V&A Museum of Design.
There is a good range of relatively inexpensive housing in Perth, Dundee and the surrounding countryside, as well as a wide choice of both private and public schooling.
The links below can provide further information for the region.
  Dundee, Angus, Perth & Kinross, Fife, Scotland


	Section 3:       NHS TAYSIDE



This post offers the opportunity to live and work in the Tayside region of central Scotland, widely regarded as one of the most scenic areas in the UK with a high quality of life. 

NHS Tayside is the 4th largest board in Scotland led by our Chief Executive, Professor Grant Archibald, our Medical Director, Dr Pamela Johnston and our Executive Director of Nursing, Claire Pearce.

Our NHS Tayside Vision
“Everyone has the best care experience possible”

Our NHS Tayside Aim
To be the best at getting better

Our NHS Tayside Values
Care and Compassion
Dignity and Respect
Openness, Honesty and Responsibility
Quality and Teamwork

[image: ]Tayside covers a wide area and three local councils (Perth & Kinross, Angus and Dundee City) and patients from North Fife also access services in Tayside.  There are joint services between NHS Tayside and NHS Fife including ENT, Vascular Surgery and Interventional Radiology.


The approximate populations are:
· Tayside Population 410,000
· Angus 116,000
· Dundee 149,000
· Perth and Kinross 148,000
· North East Fife 74,000

Ranked 1st in the UK for Medicine in the Complete University Guide 2021 and the Guardian University Guide 2021, the University of Dundee Medical School is integrated into the Ninewells Hospital campus and has an international reputation for excellence in teaching and high impact clinical research placing it amongst the best places in the world to study and to practice medicine.

Each of the three local councils now have a Health and Social Care Partnership (HSCP).  Medicine for the Elderly is also hosted by the HSCPs and further development for other health services to be hosted by HSCPs rather than NHS Tayside is ongoing.  NHS Tayside has a national reputation for models of service development, health informatics and quality improvement.  
More information on the HSCPs can be found at 
Angus: https://www.angushscp.scot/
Dundee: https://www.dundeehscp.com/
Perth & Kinross: https://www.pkc.gov.uk/integration

There are two hospitals which admit acute general medical patients and provide in-patient services; Ninewells Hospital, Dundee and Perth Royal Infirmary.  The hospitals are 20 miles apart and there is a direct bus service to facilitate travel.  There are a number of intermediate care hospitals in Angus and Perth & Kinross which also provide out-patient services.  Ninewells Hospital and Medical School is a large teaching hospital for the University of Dundee, and houses most medical and surgical disciplines with supporting laboratory services.  Stracathro Hospital has been developed as an outpatient diagnostic and treatment centre. 

Further information about NHS Tayside can be found at https://www.nhstayside.scot.nhs.uk/

If you are thinking about joining us from overseas, further information can be found at https://www.scotland.org/work/career-opportunities/healthcare
Teaching and Training Opportunities

NHS Tayside has one of the largest and most successful teaching hospitals in Scotland.  The University of Dundee Medical School was ranked 1st in the UK 2021 Complete University Guide.  We have a growing national and international reputation for medical teaching and research and are recognised as a centre of excellence.

We successfully train Doctors, nurses and other healthcare professionals from all of the UK and the world, many of whom choose to remain in employment with NHS Tayside and continue to contribute to the development of the organization, promoting new techniques and going on to train the doctors, surgeons and nurses of tomorrow.

NHS Education for Scotland (NES) and NHS Tayside recruits junior medical staff both UK and worldwide.  We are committed to providing a high standard of medical education and are able to offer training in a variety of specialties at foundation and specialty level, with the majority of training posts in the East of Scotland rotating through our Tayside Hospitals..

Information regarding training with links to the appropriate UK websites can be found at https://www.scotmt.scot.nhs.uk/ and https://nes.scot.nhs.uk/

We enjoy close links with the University of Dundee (https://www.dundee.ac.uk/) whose Medical School is renowned for preparing its medical students to become world-class doctors.  Alongside NHS Tayside, the University of Dundee offers start-of-the-art medical teaching facilities including lecture theatres, seminar rooms, clinical skills training area, simulation rooms, computing suites, as well as library facilities at the main campus and within UDOTS on the Ninewells Site.


What we can offer you

Working with NHS Tayside offers a variety of opportunities and benefits:
· Access to the NHS pension scheme
· NHS Tayside is an equal opportunities employer and promotes work-life balance and family-friendly policies
· A beautiful setting to live and work and to take time out after a busy day or week
· A wide range of affordable housing and some of the best schools in Scotland
· Access to a transport network offering easy travel links to the rest of the UK
· Supportive staff health and wellbeing services





[image: header-Image-Careers]
	Section 4:     SPECIALITY / DEPARTMENT SERVICES IN TAYSIDE



Theatres Anaesthesia and Critical Care Clinical Group

The Theatres, Anaesthesia & Critical Care Clinical Group sites within the Acute Services Surgical Division together with the Surgery & Orthopaedics Clinical Group and Specialist Surgery Clinical Group.
	Associate Medical Director
	Dr Julie Christie

	Associate Director 
	Garry Fraser

	Clinical Director
	Dr Christina Beecroft

	Lead Nurse
	Aline Ramsay

	Clinical Group Manager
	Christina Navin



PRI Consultants
	Dr Anthony Davis

	Dr Michael Forster

	Dr Jill Hewitt-Gray

	Dr Katharina Morrissey

	Dr Ewan Ritchie

	Dr Stephanie Sim

	Dr Tim Smith

	Dr Rob Vaessen

	Dr Rhona Younger



PRI Specialty Doctors
	Dr Fiona Burns

	Dr Yevgeniy Kossko

	Dr Simon Parkin

	Dr Rachel Phillips

	Dr Sine Steele




Trainees
Trainees rotate to the Royal Hospital for Sick Children in Edinburgh for additional training in paediatric anaesthesia plus the Golden Jubilee National Hospital in Glasgow for training in cardiothoracic anaesthesia.  Posts for specific training in Intensive Care Medicine and sub-specialty training in Pain Medicine are included within the overall total of NTNs. Other bespoke training opportunities are available locally including Regional, Airway, Leadership, Obstetric and Teaching Fellowships.
Accommodation
Office accommodation will be available on a shared basis. Access to secretarial support and IT facilities is available within the Anaesthesia department.

	SECTION 5:   MAIN DUTIES AND RESPONSIBLITIES
                       (Job Description)
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Direct Clinical Care

· Provision with consultant colleagues of an Anaesthesia service to NHS Tayside with the responsibility for the prevention, diagnosis and treatment of illness, and the proper functioning of the department
· Out-of-hours responsibilities, including full and equal share of on-call
· Cover for colleague’s annual leave and other authorised absences
· Professional supervision and management of junior medical staff
· Responsibilities for carrying out teaching, examination and accreditation duties as required and for contributing to undergraduate, postgraduate and continuing medical education activity.
· Participating in medical audit, clinical governance processes and in CPD

Academic Responsibilities
Professor Tim Hales is the Director of the Institute of Academic Anaesthesia within the Neurosciences Centre at the Medical School and coordinates the academic activities of the anaesthetic department.
Within constraints of available SPA time, the successful candidate will be expected to share in the teaching of undergraduate and postgraduate students, of nursing staff and other staff as arranged from time to time.

Supporting Professional Activities
1 SPA is allocated for personal CPD, Appraisal and Revalidation. A second PA is available to support departmental objectives and obligations such as teaching/training/QI/audit. 

Out of Hours Commitment
The post will participate in on-call duties in Perth Royal Infirmary. The on-call rota requires a minimum of 8 people with prospective cover, attracting a 5% availability supplement. These duties include support of patients in the immediate post-operative period and assessment/stabilisation of critically ill patients on the PRI site requiring transfer to Ninewells Hospital for ongoing level 3 critical care. 
YOUR ROLES
Provide high quality care to patients:
· Maintain GMC specialist registration and hold a licence to practice
· Participate in the annual appraisal process
· Develop and maintain the competencies requires to carry out the duties of the post
· Ensure patients and families are involved in decisions about their care and respond to their views
Research, Teaching and Training:
· Where possible to collaborate with academic and clinical colleagues to enhance NHS Tayside’s research portfolio, at all times meeting the full requirements of Research Governance
· To provide high quality teaching to medical undergraduates and members of other health care professions as required by the Operational Medical Director
· To act as clinical supervisor as delegated by the Clinical Director to ensure external accreditation of training posts with an appropriate allocation of SPA times for these roles
Medical Staff Management:
· To work with colleagues to ensure junior doctors’ are complaint in line with EWTD and New Deal
· To ensure that adequate systems and procedures are in place to control and monitor leave for junior medical staff and to ensure that there is appropriate cover within the clinical areas, including on-call commitments
Governance
· Participate in clinical audit, incident reporting and analysis to ensure resulting actions are implemented
· Ensure clinical guidelines and protocols are adhered to by doctors in training and updated on a regular basis
· Keep fully informed about best practice in the specialty areas and ensure implications for practice changes are discussed with the Clinical Director
· Role model good practice for infection control to all members of the multidisciplinary team


Strategy and Business Planning
· To participate in the clinical and non-clinical objective setting process for the directorate
Leadership and Team Working
· To demonstrate excellent leadership skills with regard to individual performance, clinical teams and NHS Tayside and when participating in national or local initiatives
· To work collaboratively with all members of the team
· To resolve conflict and difficult situations through negotiation and discussion, involving appropriate parties
· Adhere to NHS Tayside and departmental guidelines on leave including reporting absence
· Adhere to NHS Tayside values

Annual Appraisal & Job Planning
You shall be required to participate in annual appraisal.  Job planning is linked closely with, but is separate to, the agreed appraisal scheme for consultants.  The job plan review will take into account the outcome of the appraisal discussion and reflect the agreed personal development plan.
	Section 6:    NHS Tayside – Indicative Job Plan



	Post:
	Consultant

	Specialty:
	Anaesthesia

	Principal Place of Work:
	Perth Royal Infirmary. You may be required to work at any of NHS Tayside sites as part of your role.

	Contract:
	Locum

	Availability Supplement:
	5%

	Out-of-Hours
	

	Managerially responsible to:
	Clinical Lead, Perth Royal Infirmary



The locum post is to provide maternity cover until end of August 2024. It is a full-time post
(10 PAs per week) based at Perth Royal Infirmary, but there may be a requirement for cross
site working with Ninewells Hospital in order to support service needs. 

An example of a week with no on-call commitment would be;
	
	AM
	PM

	Monday
	Orthopaedics
	Orthopaedics

	Tuesday
	General surgery
	General surgery

	Wednesday
	SPA
	SPA

	Thursday
	
	

	Friday
	ECT
	Flex



All consultants work flexibly and at times will cover other sessions and clinics on different days, as planned in advance by the rota-master. The ten sessions comprise of 8 Direct Clinical Care (DCC) sessions, with pre and post-operative assessment/review factored into the session allocation depending on the clinical work. On-call commitment would count towards DCC and time would be allocated to this. 

	SECTION 6: PERSON SPECIFICATION



	
CRITERION

	
ESSENTIAL

	
DESIRABLE


	1.

	Accredited Qualifications





	MBChB or equivalent
GMC registration 
FRCA/  FFICM or equivalent
Specialist registration in Anaesthesia or within 6 months of expected CCT/CESR (CP) by time of interview
	Higher Degree in an area relevant to teaching hospital consultant practice (e.g. MD, PhD)
Other qualifications relevant to medicine e.g. Medical Education, Management etc

	2.

	Clinical experience and advanced training


	Ability to take full responsibility for independent management of patients in anaesthesia
Experience stabilising critically ill patients
Able to function well in acutely stressful situations
	Additional post-CCT training or experience in ICM


	3.
	Teaching experience


	Evidence of participation in formal and informal teaching
Ability and willingness to participate in formal and informal teaching of under/ post graduates  and other healthcare professionals
	Formal training in medical education


	4.


	Research, Audit  and Academic Achievements 
	Evidence of supporting or participation in research work
Interest in and enthusiasm for research work in critical care
Evidence of significant participation in audit and/or quality improvement 
	Original peer reviewed publications
Commitment to ongoing participation and development of outcome and process audit


	5.
	Management
	Understanding of the NHS
Awareness of and sensitivity to management issues
	Previous managerial training and experience
Leadership qualities

	6.
	Personal attributes


	Genuine interest, enthusiasm and commitment to the specialty 
Adherence to professional standards and ethics
Ability to work as part of a multidisciplinary team
Commitment to delivery of patient focused care
	Ability to build relationships, listens, persuade and negotiate. 
Non-judgmental in approach to patients and colleagues




	7.
	Other

	Ability to travel throughout Tayside

	



	SECTION 7:      FURTHER INFORMATION / CONTACT DETAILS



Informal enquiries and visits are strongly encouraged and should initially be made to:
Dr Rhona Younger, Clinical Lead for Anaesthesia, PRI, via Lesley Cox, telephone 01738 or by email:  lesley.cox@nhs.scot            
Dr Christina Beecroft, Clinical Director, Theatres, Anaesthesia and Critical Care via the Admin Services Manager, Lezley Cassidy, Telephone 01382 632175 or by email at christina.beecroft@nhs.scot

Application Process:
To apply for this post please complete the application via https://apply.jobs.scot.nhs.uk/.  NHS Scotland does not accept CV’s in addition to/instead of a completed application form.  Your CV will not be provided to the interview panel for shortlisting.  NHS Tayside is unable to accept written applications; all applications must be submitted via eRecruitment system, jobtrain.
All adverts will close at midnight on the advertised closing date.
Regulatory Body:  General Medical Council & General Dental Council:  In the UK, the General Medical Council (GMC) and the General Dental Council (GDC) are the public bodies that maintain the official register of medical and dental practitioners within the United Kingdom. Their chief responsibility is to “protect, promote and maintain the health and safety of the public” by controlling entry to the register, and suspending or removing members when necessary. It also sets the standards for medical schools in the UK. To practice medicine and dentistry in Scotland, you must have a valid GMC/GDC Registration with a Licence to Practice – this is known as Full Registration.   To find out more visit the GMC website.  

Appointment to a substantive consultant post in the UK National Health Service requires the applicant to be listed on the General Medical Council (GMC) Specialist Register. Doctors with a Certificate of Completion of Training (CCT) or a Certificate of Eligibility for Specialist Registration via the Combine Programme (CESR)(CP) who have completed an approved training programme in the UK and are eligible for entry onto the Specialist Register. Applicants can be short-listed if they are within six months of obtaining a CCT, CESR (CP) and must have written evidence of the confirmed date.

You may be eligible for direct entry onto the Specialist Register if you are a national of an EEA country (or Switzerland) and you have a specialist medical qualification that is acceptable for mutual recognition. Alternatively, the applicant should possess a Certificate of Eligibility for Specialist Registration (CESR). A CESR enables doctors who have not completed an approved UK training programme to demonstrate their knowledge, skills and experience are equivalent to the relevant CCT curriculum to join the Specialist Register. Further information is available for those interested in the CESR route 

We are a Skilled Worker visa sponsorship employer and as such, welcome applications from international candidates.  Further information can be found at https://www.gov.uk/skilled-worker-visa
NHS Tayside is proud to be a Disability Confident Employer and is committed to the employment and career development of people with disabilities and will interview applicants who consider themselves to have a disability and who meet the ‘minimum criteria’ for a job vacancy.  A request under the ‘Job Interview Guarantee’ does not guarantee a job.  It allows the opportunity to apply for a vacancy and be interviewed. 
	SECTION 9: TERMS AND CONDITIONS OF EMPLOYMENT



This appointment is offered on the terms and conditions of service of the Consultant Contract in accordance with the Hospital Medical & Dental Staff (Scotland) and current General Whitley Council. Further information can be found here https://www.msg.scot.nhs.uk/pay/medical
	JOB TITLE
	Consultant

	TYPE OF CONTRACT
	Locum

	HOURS OF WORK
	10 PAs  (40 hours per week full time)

	LOCATION
	Perth Royal Infirmary but may be required to work at any of NHS Tayside sites as part of your role.

	SALARY
	£91,474 to £121,548 per annum (pro rata if applicable)
Placing on the salary scale will be on the minimum point unless the successful applicant has previous experience in a NHS Consultant post or previous non-NHS experience equivalent to that gained in a NHS Consultant post.
Salary is paid monthly by Bank Credit Transfer into a UK bank account

	ARRANGEMENT OF DUTIES
	To be organised through Job Planning after appointment

	LEAVE
	33 days annual leave and 8 public holidays

	REFERENCES
	Jobs are offered following receipt of two satisfactory written references.  At least one reference must be from your current/most recent employer.  

	OCCUPATIONAL HEALTH CHECK
	All appointments will be made subject to the receipt of a satisfactory Pre-Employment Occupational Health Check

	SUPERANNUATION
	New entrants to NHS Tayside who are aged over sixteen but under seventy five will be enrolled automatically into membership of the NHS Pension Scheme.  Should you choose to “opt out” arrangements can be made to do this via https://pensions.gov.scot/nhs

	GENERAL PROVISIONS
	You will be expected to work with local managers and professional colleagues in the efficient running of services and will share with Consultant colleagues in the medical contribution to management.  Subject to the provision of the Terms and Conditions, you are expected to observe the organisation’s agreed policies and procedures and to follow the standing orders and financial instruction of NHS Tayside, in particular, where you manage employees of the organisation, you will be expected to follow the local and national employment and personnel policies and procedures.  You will be expected to make sure that there are adequate arrangements for hospital staff involved in the care of your patients to be able to contact you when necessary.

	REMOVAL EXPENSES
	Assistance with removal and associated expenses may be awarded

	TOBACCO POLICY
	NHS Tayside operates a No Smoking Policy in all premises and grounds

	DISCLOSURE SCOTLAND
	This post is considered to be in the category of “Regulated Work” and therefore requires a Disclosure Scotland Protection of Vulnerable Groups Scheme (PVG) Membership

	CONFIRMATION OF ELIGIBILITY TO WORK IN THE UK
	NHS Tayside has a legal obligation to ensure that it’s employees, both EEA and non EEA nationals, are legally entitled to work in the United Kingdon.  Before any person can commence employment with NHS Tayside they will need to provide documentation to prove that they are eligible to work in the UK.   Non EEA nationals will be required to show evidence that either Entry Clearance or Leave to Remain in the UK has been granted for the work which they are applying to do.  Where an individual is subject to immigration control under no circumstances will they be allowed to commence until right to work in the UK has been verified.

	REHABILITATION OF OFFENDERS ACT 1974
	The Rehabilitation of Offenders Act 1974 allows people who have been convicted of certain criminal offences to regard their convictions as “spent” after the lapse of a period of years.  However, due to the nature of work for which you are applying this post is exempt from the provisions of Section $ of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions Orders 1975 and 1986).  Therefore, applicants are required to disclose information about convictions which for other purposes are “spent” under the provision of the act in the event of employment.  Failure to disclose such convictions could result in dismissal or disciplinary action by NHS Tayside.  Any information given will be completely confidential.

	MEDICAL NEGLIGENCE
	In terms of NHS Circular 1989 (PCS) 32 dealing with Medical Negligence the Health Board indemnity will cover only Health Board responsibilities.  Paragraph 63 of the General Medical Council’s Good Medical Practice requires you to have the adequate insurance or indemnity cover.  You may wish to consider taking out additional medical indemnity with a Medical Defence Organisation to ensure that you have indemnity for the whole of your practice.

	HEALTH AND SAFETY
	All employees have a responsibility for their own health & safety and the health & safety of others who may be affected by what they do.  Employees also have a duty to co-operate with their employer by following NHS Tayside policies and procedures and safe systems of work; by using equipment safely and by bringing any shortcomings in health and safety arrangements to the attention of their employer.  Where something is provided in the interests of health & safety employees must not interfere or misuse it.  All employees have a legal responsibility to report any shortcomings in terms of this in their area.  Managers and supervisors have a responsibility for monitoring health & safety arrangements and ensuring staff are following policies and procedures and safe systems of work.

	NOTICE
	Employment is subject to three months’ notice on either side, subject to appeal against dismissal

	SOCIAL MEDIA POLICY
	You are required to adhere to NHS Tayside’s Social Media policy, which highlights the importance of confidentiality, professionalism and the acceptable behaviours when using social media.  It sets out the organisation’s expectation to safeguard staff in their use of social media

	RESPONSIBILITY FOR RECORDS MANAGEMENT
	All records created in the course of the business of NHS Tayside are corporate records and are public records under the terms of the Public Records (Scotland) Act 2011.  This includes email messages and other electronic records.  It is your responsibility to ensure that you keep appropriate records of your work in NHS Tayside and manage those records in keeping with the NHS Tayside Records Management Policy and with any guidance produced by NHS Tayside specific to your employment.
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