

JOB DESCRIPTION

	1. JOB IDENTIFICATION
	

		                                                                                                                                                                                                                                                                                                                                                                                                                                             Job Title:		Management Accountant 

Responsible to: 	Head of Finance, Reporting & Analysis

Department:		Finance

Directorate: 		Finance

Last Update:		December 2023




	2. JOB PURPOSE


	· To provide an efficient and effective financial reporting service to support informed decision making on the optimum use of resources.

· To assist in the operational aspects of the service contributing towards financial planning appraisal, annual budget setting, budget monitoring, forecasting, maximising income, costing and benchmarking.




	3. DIMENSIONS


	The post holder will work as part of the wider NHS Fife Financial Management team, which comprises c 26wte.

The Financial Management team supports clinical and non clinical managers across NHS Fife, impacting on c£900m NHS Fife total operating expenditure and c8,000 staff.






























	4. ORGANISATION POSITION
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Assistant Management Accountant
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	5. ROLE OF THE DEPARTMENT


	· The Finance Directorate is responsible for ensuring that Financial Governance is maintained throughout the complex organisation. This is achieved through providing the Financial Planning, Financial Management, Financial Accounting, Financial Transaction and Internal Audit services to the Board.   
· The Finance Directorate is responsible for: the provision of financial advice and guidance required for effective corporate management and strategic and operational decision-making, in both the short and medium term; a high quality, fit for purpose, procurement service and a high quality, fit for purpose, payroll and expenses service.  The Department is also responsible for the provision of information underpinning NHS Fife’s public accountability for stewardship of its funds and providing advice and information to secure effective planning and delivery of investments in service improvements and organisational change.
· The role of the Financial Management department is to provide comprehensive financial advice required by the Director of Finance to fulfil the statutory obligations of NHS Fife and provide all Directors and Managers with the information they require to manage, plan and deliver their services in a cost effective manner.









	6. KEY RESULT AREAS


	· Preparation and maintenance of budgets in order that the Division, and Corporate
	Directorates continue to plan and operate services within an agreed allocation of resources.

· Production of accurate, timely and relevant budget reports and the provision of financial advice to budget holders to facilitate the management of resources on a continued basis.

· To undertake management accounting duties, ensuring compliance with standards and application of correct financial procedures.

· To deputise, when required, for the Business Accountant/other Financial Management team members, ensuring continuation of the service.

· To assist in the continuous review and development of the budgetary control system in response to the needs of managers.

· To provide financial information required for the costing of future developments, value for money studies, service redesign and cost reduction plans.

· To supervise, when required, the work of others within the Financial Management Department in day to day work ensuring coordination and efficient allocation of staff time to necessary tasks.

· To ensure up to date and comprehensive knowledge of service issues ensuring ability to contribute with others to the improvement of the service.

· Responsibility for the investigation and analysis of variations in budgetary performance.

· The ability to analyse and report on relevant data and interpret results.

· Development of improved routine systems for raising debtors, accruals, stock and other adjustments to the financial ledger in order to improve the accuracy of the monthly expenditure ledger.

· Calculation of pay awards, price increases and the monitoring of the implementation of service developments to ensure budgets are maintained at agreed levels.

· Supervision and training of staff assigned to assist the budgetary control process.




	7a. EQUIPMENT AND MACHINERY	

	
· Essential user of Personal Computer(s) and networked systems as part of the core Single System Finance Team within NHS Fife. Use of office equipment: PC, photocopier, printer, telephone













	
7b. SYSTEMS

	· Good knowledge of word processing and e-mail systems. Frequent day-to-day user of MS Office suite of software including Excel, Word, Access and PowerPoint. Use of Internet for research purposes.
· Good knowledge of eFinancials and Business Objects for reporting purposes
· Expert knowledge of complex software tools available to support the provision of financial and activity modelling.
· Design and manipulate spreadsheets for the maintenance of records required within the department - data is shared with other internal users



	
8. ASSIGNMENT AND REVIEW OF WORK


	· The Management Accountant is a member of the Management Accounting Team within the Financial Management Department.

· As a member of the wider Financial Management team much of the regular work will be timetabled and agreed on an annual basis.          

· The post holder will be expected to keep the Business Accountant/ Head of Finance advised of any operational difficulties.




	9. DECISIONS AND JUDGEMENTS


	· The ability to organise and prioritise workload appropriately is essential in order to ensure all key priorities and deadlines are met.

· The ability to determine the level of detail required to provide adequate information or analysis to support decision making.

· The ability to maintain objectivity in financial analysis to ensure balanced value for money decisions are made

· Use of essential access to personal and sensitive corporate information legally and responsibly.




	10. MOST CHALLENGING / DIFFICULT PART OF THE JOB


	· To work flexibly within a constantly changing organisation with varying and competing priorities.

· To manage time appropriately and coordinate work to achieve Departmental and Service objectives.

· To achieve high standards of financial information to managers within agreed timescales.

· To build strong working relationships at all levels and to communicate competently financial information to others whether of a financial or non-financial background.








	11. COMMUNICATIONS AND WORKING RELATIONS


	· The main communications will be with finance colleagues, Service Managers and with 
       budget holders.

· The post holder will be expected to take an active interest in the running services throughout the Board and to keep supporting staff appraised of relevant facts.




	12. DEMANDS OF THE JOB


	· Ability to work to strict timetables.

· Knowledge of and application of Standing Orders, Standing Financial Instructions and 
       Financial Operating Procedures.

· Ability to work on own initiative and to be an effective team member.

· Familiarity with a wide range of diverse issues within the Division and Corporate 
      Directorates.




	13. KNOWLEDGE, TRAINING AND EXPERIENCE


	· A HND in accounting or related subject.

· A background in Health Service accounting and an appreciation of operational managers’ financial information requirements is desirable

· Practical experience in the use of computers, including spreadsheet applications.

· Preferably some progress towards a professional qualification.

· Excellent numeracy skills essential.

“Mandatory Induction Standards and Code of Conduct for Healthcare Support Workers – NHS Circular CEL(2010)23

Your performance must comply with the “Mandatory Inductions Standards for Health Care Support Workers in Scotland” 2009; and with the Code of Conduct for Health Care Support Workers, both as amended from time to time, which will be issued with your contract (further copies can be obtained from Human Resources). Failure to adhere to the Standards or to comply with the code may result in poor performance measures or disciplinary action and could lead to dismissal; or if you are self-employed, such failure will be deemed to be a breach of an essential term of your contract, allowing us to terminate with or without notice."




