
SECONDMENT OPPORTUNITIES

IMPORTANT INFORMATION FOR APPLICANTS
What is a secondment?

A Secondment Agreement allows you, as an existing member of staff, to take up a temporary position on a fixed term basis.  If you are a permanent employee with the NHS any offer of employment into a fixed term post will be made under a Secondment Agreement only. 

This means when the fixed term period ends you return to your substantive post or suitable alternative post.
While there is no automatic right to secondment, no application for secondment will be unreasonably refused. However, before you can accept any offer of secondment you must have the agreement of your current line manager. 
How can I request a secondment?
If you have not already done so, you must discuss this opportunity with your current line manager and seek approval for a secondment from your current post.  This should be done by completing the Secondment Request Form on the back of this page.

If your manager agrees to the secondment, you must take a copy of this agreement form with you to your interview.  The Chairperson of the Panel will retain this with your application form.
What happens if I am unable to obtain approval for a secondment?

There may be occasions when your manager is not able to approve a secondment.  In this situation they should complete the reasons on the back of this form.
You should then contact the recruitment department and return this form to the recruitment department. 
If you do not have approval for a secondment from your current line manager, you will not be able to progress with your application for the fixed term post.
Where can I get further information on Secondments?

You can view NHS Forth Valleys Secondment Policy on the Staff intranet.
Electronic copies of this form are available on the Recruitment Department Forms Page of the Staff intranet or click Secondment Agreement Form 
	NHS Forth Valley 

SECONDMENT REQUEST FORM 



	PERSONAL DETAILS  

	Name 
	

	Department 
	

	Line Manager 
	

	CURRENT POSTS DETAILS

	Post Title 
	
	Start Date
	

	Hours 
	
	Location /Base
	

	Reason for Request
	

	Details Seconded Post

	Post Tile 
	
	Reference Number
	

	Hours 
	
	Length of seconded period 
	
	End Date of post
	

	Line Manager 
	
	Location /Base
	

	Line Manager Approval 

	I agree/ do not agree to the Secondment for the above post  (PLEASE DELETE AS APPROPRIATE)

	If you are not able to provide approval at this time please provide details of the reasons below:

I confirm that these reasons have been discussed with the member of staff requesting the Secondment.

	Line Manager Signature:
	
	Date
	

	Contact Number


	
	
	

	Employee Signature 
	
	Date
	

	Contact Number 
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